
Ravenscourt Park Preparatory School 

Admissions Policy (including the Early Years 
Foundation Stage) 
 
1. Introduction 
This policy outlines the admissions process and criteria for entry to 
Ravenscourt Park Preparatory School (RPPS) and is designed to ensure a 
fair, transparent, and consistent approach. 

RPPS complies with the Education (Independent School Standards) 
(England) Regulations 2014 (as amended), the Equality Act 2010, and 
other relevant legislation. We do not discriminate on the basis of race, 
ethnicity, religion, gender, disability, or any other protected characteristic. 
Personal data provided as part of an application is processed in accordance 
with the UK GDPR, the Data Protection Act 2018 and the School’s Data 
Protection and Privacy policies and is used only for the purpose of 
administering the admissions process. 

 

2. Ethos 

We are proud to be an inclusive school in ethos, but admission is 
conditional. A place will be offered only where the School is satisfied, on the 
information available, that it can meet the child's needs within its existing 
resources, staffing and physical environment, and that the child will be able 
to access and benefit from the academic, social and co-curricular life of the 
School. Where, following assessment, observation and review of any 
relevant reports, the School concludes that it cannot adequately meet a 
child's needs, or that placement would be detrimental to that child or to the 
education of others, it may decline to offer a place.  

 

Admission to RPPS is possible into any year group, provided that: 

• A child is capable of managing the demands of the school day. 

• A child can access and benefit from the educational programme and 
provision we offer. 

• A place is available. 
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The final decision to offer a place rests with the Head. 

Our curriculum is designed to prepare children from age four until Senior 
School transfer at eleven. We do not prepare pupils for 7+ or 8+ 
examinations or support early exit to London Independent Schools. We 
prepare all pupils for 11+ in line with our ethos and aims. 

RPPS welcomes families of all faiths and none. While our ethos is inclusive 
and non-denominational, all pupils participate in assemblies and key school 
events. 

3. Equal Treatment 

RPPS aims to encourage applications from candidates with as diverse a 
range of backgrounds as possible. Diversity enriches our school community 
and prepares our pupils for life beyond school. 

We are committed to equal treatment for all, regardless of a candidate’s 
gender, race, religion, disability, gender reassignment, sexual orientation or 
social background. 

 

 

4. Information Sharing 

Parents are expected to provide full and accurate information about their 
child’s medical history, educational background, special educational needs, 
disabilities, allergies, or any other matter which might affect the child’s 
ability to participate fully in school life. 

Parents must ensure that the information provided is complete, accurate, 
and updated if circumstances change. Failure to disclose relevant 
information, or the provision of misleading information, may result in the 
withdrawal of an offer or termination of a place if significant undisclosed 
information comes to light. 

5. Admissions Procedure 
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Families are encouraged to: 

• Visit our website (www.rpps.co.uk). 

• Read the school prospectus (available online or from the school 
office). 

• Review past copies of the school magazine Parklife. 

• Follow our social media channels. 

• Attend an Open Morning and tour the school. 

• Contact the School Admissions Team (registrar@rpps.co.uk) with any 
questions. 

5.1 Reception Year (September Intake) 

1. Parents register their child via the online form on our website. The 
child’s details are added to the database upon receipt of the form 
and fee. 

2. Places are first offered to registered siblings. Thereafter, children 
registered on or before their first birthday are entered into a ballot. 
Remaining places are offered based on the proximity of registration 
to the child’s first birthday. 
Note: Being further down the waiting list does not necessarily 
preclude a place, as families may relocate or accept offers elsewhere. 

3. Parents of children selected in the ballot receive an Admissions Form 
and may be asked for educational reports (if applicable). They are 
then invited to a Reception Admissions Morning led by the Head, 
Head of Lower School, Early Years Team and Learning Support 
Team. Where a child is unable to participate in the admissions 
morning, the School may arrange an alternative observation in the 
child’s current nursery or early years setting before determining the 
outcome of the application. 

4. Families with offers from other schools before being invited to RPPS 
should inform us for case-by-case review. 

http://www.rpps.co.uk/
mailto:registrar@rpps.co.uk
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5. Following the Admissions Morning, parents are notified by email 
whether a place will be offered or whether additional nursery 
information is needed. 

6. To accept a place, parents must: 

o Sign the acceptance form. 

o Pay the deposit. 

o Provide proof of ID (parents’ passports, child’s passport and 
birth certificate). 
The deposit is non-refundable if the place is not taken up but 
is refunded if a child leaves before Year 6, provided proper 
notice is given and no fees are outstanding. 

7. Prior to entry, we will contact the child’s current nursery or school for 
reports or references. 

8. Once all Reception places are filled, parents will be offered the 
option to remain on the waiting list. 

9. Attendance at a kindergarten or nursery is strongly recommended 
for a smooth transition. 

10. Children are invited to a ‘move up’ morning before starting in 
September. 

Selection in the ballot and invitation to an admissions morning do not 
constitute an offer of a place. Offers are only made once the School has 
completed its admissions process, including observation of the child and 
consideration of any relevant information, and has determined that the 
School is able to meet the child’s needs within its setting and resources. The 
final decision to offer a place rests with the Head. 

6. Special Educational Needs and Disabilities (SEND) 

We welcome pupils with Special Educational Needs or disabilities, provided 
that we can meet their needs within our resources and environment (see 
our Accessibility Plan). 
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Parents must share any Educational Psychologist reports or EHCPs prior to 
the taster day so that adjustments can be made. 

If we cannot meet a child’s needs, we may not offer a place. In some cases, 
additional support (e.g., a Learning Support Assistant) may be required at 
the parents’ expense or via an EHCP. 

7. Entry into Other Year Groups 

Places occasionally arise in other year groups. Parents must complete a 
registration form, and the child and parents will meet the Head of Lower or 
Upper School. 

• Upper School (Years 3–6): All children will complete an adaptive 
online assessment in Maths and English during their taster day. They 
may also have a one-to-one meeting with a member of our Learning 
Support department.  

• Lower School (Reception–Year 2): Children will be observed in the 
classroom setting by a member of the Learning Support Department. 

Parents must supply all relevant documentation, including any Educational 
Psychologist reports or EHCP, prior to the taster day so that we can make 
reasonable adjustments during assessments. 

If school or specialist reports indicate that we cannot meet a child’s needs, a 
taster day may not be offered 

8. Sibling Priority 

RPPS operates a policy of sibling priority. This is not a guarantee of an 
offer. A place will only be offered if we feel RPPS is the right educational 
environment for the child. 

9. Scholarships and Bursaries 

RPPS does not offer scholarships or bursaries. All places are fee-paying and 
offered solely on suitability and availability. 

10. Financial Information 
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RPPS may request financial information or guarantees from parents to 
confirm that school fees can be met. 

11. Overseas Applicants 

We welcome overseas pupils, provided they have the legal right to live and 
study in the UK and suitable guardianship arrangements are in place. 

12. Fluency in English 

All pupils must have sufficient proficiency in English to access the 
curriculum at the level appropriate to their age. Additional English tuition 
can be arranged at the parents’ expense. 

13. Preparation for Examinations 

Our curriculum prepares pupils for Senior School entry at 11+. We do not 
provide early exit preparation for 7+/8+ entry. 

14. Transfers between GSG Schools 

Transfers between RPPS and Kew Green Prep are reviewed individually, 
with agreement from both Heads. Pupils have priority consideration for a 
place at GSG Senior Schools (Kew House and Maida Vale), subject to 
assessment, interview, and Head’s reference. 

15. Code of Conduct and Exclusions 

All pupils follow the school’s Code of Conduct. Serious or persistent 
breaches may result in a review of the child’s suitability for our School 
setting. Exclusions follow procedures outlined in our Behaviour, Rewards 
and Sanctions Policy. 

16. Parent Contract and Complaints 

The terms upon which RPPS educates each pupil are outlined in our Parent 
Contract, available on request. Our Complaints Procedure is published on 
the website. 

17. Data Protection and Records 
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Applicant data is handled according to our Privacy Notice and UK GDPR. 
Information relating to unsuccessful applications is not retained longer than 
necessary (typically six months). 

18. Parental Responsibility 

The School requires that both parents with parental responsibility sign 
the Parent Contract and associated documentation, unless one parent 
has sole parental responsibility (in which case legal proof of this must be 
provided). This ensures that all parties with legal responsibility for the child 
are fully aware of, and agree to, the terms of their education at RPPS. 
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