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Our Philosophy   
   

The Early Years are a critical stage in a child’s development. The pace at which knowledge and skills are 

acquired is rapid in every way and it is at this early stage that the foundations for learning and living are 

being laid. Young children are complex human beings who have a real enthusiasm for life. Parents, 

Teachers, Teaching Assistants and other professionals working with children have a vital role in their 

growth. Each child within our setting has a dedicated key person that is their class teacher. This key 

person/teacher ensures that every child’s learning and care is tailored to meet their individual needs, to 

help every child feel safe, secure, and well cared for. They seek to engage and support parents and/or 

carers in guiding their child’s development at home. Children need skilled practitioners who can provide the 

right environment to enable them to achieve their maximum potential. Not only is this a time for aiding 

children at their present stage of development, but it is also an opportunity to prepare them for continuing 

education and to equip them for the future.   

 

The school recognises that every child develops at their own rate and that secure emotional wellbeing, 

positive relationships and high-quality interactions form the foundation for successful learning. 

Practitioners provide an inclusive environment where all children are valued, respected and supported to 

achieve their individual potential. 

 

Practitioners recognise the importance of warm, responsive relationships and consistent interactions in 

supporting children's emotional wellbeing, communication, self-regulation and learning. Staff are 

committed to creating an enabling environment where every child feels safe, valued, included and able to 

thrive. 

   

We need to challenge children’s thinking, building on what they already know, understand and can do. It is 

important to recognise that the development and use of communication and language is crucial to young 

children's learning, as it underpins children's thinking, understanding, self-regulation and future success 

across the curriculum. Since children have a variety of learning styles (for example, creative, physical or 

linguistic), it is the practitioner’s role to provide them with access to multi-sensory learning opportunities. 

They need time to work individually, in pairs, in small groups and in larger groups, depending on the task, 

the experience and the preferred working style. We recognise the importance of collaborative learning and 

encourage children to talk through their ideas with each other.   

 

The school has regard to the Department for Education guidance on children's screen use in Early Years 

Settings. Digital technology is used purposefully to enhance learning and is balanced with practical, play-

based experiences, physical activity, outdoor learning and high-quality adult interaction. Staff ensure that 

screen use is developmentally appropriate and supports children's learning and wellbeing.   
 

https://help-for-early-years-providers.education.gov.uk/health-and-wellbeing/screen-use
https://help-for-early-years-providers.education.gov.uk/health-and-wellbeing/screen-use
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Our Early Years Provision   
 

RPPS’ EYFS seeks to provide:    

• Quality and consistency in all Early Years learning environments, so that every child makes good 

progress, and no child gets left behind.   

• A secure foundation through learning and development opportunities which are planned around 

the needs and interests of each individual child and are assessed and reviewed regularly.   

• Partnership working between EYFS practitioners and parents and carers, recognising parents as 

children's first and most enduring educators and encouraging regular two-way communication about 

children's learning, development and wellbeing. 

• Equality of opportunity and anti-discriminatory practice, ensuring that every child is included and 

supported by meeting their individual needs.    

• High expectations for every child through a carefully planned curriculum that develops knowledge, 

skills and understanding whilst recognising children's individual starting points. 

   

RPPS’ Early Years children need to feel safe and secure and have:   

 

• High-quality interaction with adults who are kind and nurturing educators, and knowledgeable 

about Early Years development.   

• An enabling environment that promotes children's wellbeing, independence, communication, 

curiosity and resilience through purposeful play, exploration and meaningful interactions. 

• Space to move, explore and develop their own ideas through 'hands on' practical activities.   

• Opportunities for play, which promote investigation, exploration and discovery. Play is essential for 

children’s development, building their confidence as they learn to explore, relate to others, set their 

goals and solve problems.   

• Opportunities to develop positive relationships, emotional security and self-regulation through 

warm, consistent interactions with familiar adults. 

• Opportunities for making choices and taking ownership of their learning. 

• Enabling experiences where they feel success; building on what they know, understand and can do. 

• Opportunities to develop confidence, curiosity and resilience, where each child is encouraged to 

persevere, embrace challenge and recognise mistakes as a valuable part of learning. We support 

children to learn from setbacks, respond constructively to feedback and find new ways forward, helping 

them to grow in confidence, independence and understanding.    

 

RPPS’ Early Years children need practitioners who:   

• are well-qualified, skilled staff who have an excellent knowledge and understanding of the best 

possible outcomes for Early Years children.    

• maintain up-to-date knowledge of statutory safeguarding requirements and undertake regular 

professional development to ensure practice reflects current legislation, guidance and research. 

• Each class has a class teacher who is the child’s key person and holds Qualified Teacher Status (QTS). 

The key person has overall responsibility for each child’s learning, development and welfare, helps the 
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child become familiar with the setting and works closely with parents and/or carers to ensure individual 

needs are met. In RPPS Reception classes, where the majority of children will reach the age of five or 

older within the school year and a suitably qualified teacher is working directly with the class, the 

statutory ratio is at least one member of staff for every 30 children. 

• Each class also has a Teaching Assistant who holds an approved Early Years qualification at Level 3 or 

above. The Teaching Assistant contributes to children’s learning, development, care and wellbeing and 

supports the Class Teacher in maintaining safe, high-quality provision. 

• Each class is also taught by a range of staff who have been identified as holding instructor status. All 

staff working directly with EYFS children receive an induction appropriate to their role and are 

supported through regular supervision, coaching and continuing professional development to ensure 

practice remains current and effective. 

• stimulate children's interests, extend children's thinking through high-quality interactions and 

sustained shared thinking, respond to children's emerging needs and guide their development through 

warm, responsive relationships. 

• build upon each child’s prior learning, with a greater focus in Reception upon teaching essential 

skills and knowledge in the Specific Areas, in preparation for Year One.   

• reflect on the different rates at which children are developing and adjust their practice appropriately 

for individual needs, while carefully considering the three characteristics of effective learning and 

teaching.   

• have high expectations of them and provide regular opportunities for challenge.   

• observe and listen to them carefully, modifying provision to suit their growing needs.    

• are sensitive to and can meet young children and their family’s needs by being approachable, 

adaptable, caring, kind and discreet.   

• respect all children and their families regarding language, culture, ability, religion and race.   

   

RPPS’ Early Years practitioners are:   

• well trained and understand our safeguarding policy and procedures, with up-to-date knowledge on 

safeguarding issues including child protection, online safety, low-level concerns, whistleblowing, 

safeguarding partnerships, information sharing and Prevent responsibilities. 

• ensure that volunteers are deployed in accordance with the school's safer recruitment procedures 

and Keeping Children Safe in Education (2026). Where volunteers undertake regulated activity, the 

appropriate Enhanced DBS check, including Children's Barred List information where required, is 

completed before they work with children. 

• alert to any areas of concern in a child’s life at home or elsewhere. They actively implement policy 

and procedures to safeguard children, both on and offline.   

• hold an enhanced criminal record check and must not have been prohibited from teaching or hold a 

disqualification from registration.   

• promote the good health (including oral health) and well-being of our children and carefully 

implement our policy and procedures for administering medicines, paediatric first aid, catering to 

allergies, encouraging good nutrition and the school maintains accurate health records for all EYFS 

children.   
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• inclusive and are guided by the SEND code of practice: 0 to 25 years and the Early years: guide to 

the 0 to 25 SEND code of Practice, catering adequately to children with Special Education Needs or 

Disabilities.   

• accountable – they maintain records, obtain and share information to ensure the safe and efficient 

management of the setting, and most importantly to ensure the needs of all children are met.   

• the child’s key person/class teacher enables a regular two-way flow of information with parents 

and/or carers, and the school’s protocols for online communication are shared with parents.   

   

Our Early Years setting:   

• adheres strictly to the statutory guidance set forth in the EYFS Statutory Framework (Published July 

2026, Effective: September 2026), ensuring that all aspects of early education and care meet the 

required statutory requirements. 

• is led by an EY Leader (manager) who holds Qualified Teacher Status.  RPPS adheres to the 

requirement for the leader to hold an approved Level 3 qualification or higher and to have at least two 

years’ experience of working in an Early Years setting.   

• has at least half of all other staff working with EYFS children who hold at least a full and relevant 

level 2 qualification.    

• adheres to the EYFS Framework guidance, where a person with Qualified Teacher Status, Early Years 

Professional Status, Early Years Teacher Status, instructor status or another suitably qualified overseas-

trained teacher is working directly with a class in which the majority of children will reach the age of 

five or older within the school year, the statutory minimum ratio is one member of staff for every 30 

children.  

o RPPS ordinarily exceeds this requirement by providing each class of approximately 20 

children with a qualified teacher and a suitably qualified Teaching Assistant. Where none of the 

suitably qualified professionals listed above is working directly with the children, RPPS applies a 

ratio of at least one member of staff for every eight children, with at least one member of staff 

holding an approved Level 3 qualification and at least half of all other staff holding an approved 

Level 2 qualification. 

• at playtimes and breaktimes, is supervised by a range of staff in the playground.  In line with 

statutory staffing requirements, we regularly review staffing arrangements to ensure children are 

adequately supervised during all activities, including transitions, outdoor learning, educational visits, 

meals and rest periods. For children who will reach the age of five or older within the school year, we 

ensure that our Lower School playtime supervision is covered by appropriately qualified staff (those 

with Qualified Teacher Status or an approved Level 6 qualification) and we adhere to the ratio of 1:30 

for our Reception pupil supervision, at all playtimes. At least one other member of staff holds an 

approved Level 3 qualification and additional staff supervise the playground as well, ensuring that all 

our Lower School children, including our EYFS pupils, get high-quality care and supervision to promote 

enjoyment, health and safety at playtimes.  

• at mealtimes, we ensure that children are adequately supervised and well supported whilst eating, 

and children sit within sight and hearing of a member of staff at all times. The staff who support the 

children eating have completed food handling training.  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/350685/Early_Years_Guide_to_SEND_Code_of_Practice_-_02Sept14.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/350685/Early_Years_Guide_to_SEND_Code_of_Practice_-_02Sept14.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/350685/Early_Years_Guide_to_SEND_Code_of_Practice_-_02Sept14.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/350685/Early_Years_Guide_to_SEND_Code_of_Practice_-_02Sept14.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/350685/Early_Years_Guide_to_SEND_Code_of_Practice_-_02Sept14.pdf
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• has a named deputy, our ‘Head of Lower School’, who is capable and qualified to take charge in the 

EY Leader’s absence.   

• has at least one member of staff on site at all times who holds a current paediatric first aid (PFA) 

certificate, which is renewed every three years.  Staff who hold a PFA certificate are listed on our Lower 

School ‘People who help us’ wall display inside the Vicarage’s corridor and in our First Aid Policy 

appendix.   

• has a specialist member of staff, designated as our ‘Learning Support Leader’ who acts as our 

Special Educational Needs Co-ordinator (SENCO).  They both support Reception aged staff and pupils 

with any targeted learning support needs.   

• maintains an effective culture of safeguarding where children's welfare is paramount and every 

member of staff understands their responsibility to identify, respond to and report concerns promptly. 

   

Children learn:   

• by leading their own play, and by taking part in play which is guided by adults   

• by talking and listening   

• by expressing their feelings   

• when recognition is given to their individual needs - emotional, social, physical and intellectual   

• by being given stimulating experiences   

• by being helped to develop self-esteem and a sense of identity   

• by being supported to develop positive relationships with adults and other children   

• through lively, fun and challenging interactions with adults and children   

   

These points illustrate the complexity of the task involved. They acknowledge the professionalism and skill 

required by the early year's specialist.   

  

Aims and objectives in our EYFS at RPPS   
• To promote individual children's progress towards the Early Learning Goals, through a broad, 

inclusive and balanced curriculum.   

• To treat every child as an individual and help them reach their full potential.   

• To give every child the opportunity to learn through a variety of teaching methods.   

• To help every child develop their self-esteem and sense of identity through stimulating experiences, 

which start from what the child already knows, understands and can do.   

• To continually monitor and assess children's learning as an integral part of the learning and teaching 

process.   

• To develop confident, resilient and independent learners who demonstrate curiosity, creativity and a 

lifelong love of learning. 

    

Overarching Principles   
We recognise the Early Years Foundation Stage principles and the four themes:   

1. A Unique Child: Every child is a competent learner from birth who can be resilient, capable, 

confident and self-assured   
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2. Positive Relationships: Children learn to be strong and independent from a base of loving and secure 

relationships with parents and/or a key person   

3. Enabling Environments: The environment plays a key role in supporting and extending children’s 

development and learning   

4. Learning and Development: Children develop and learn in different ways and at different rates and 

all areas of learning and development are equally important and inter-connected.   

   

Children learn when they are actively involved and interested.   We encourage interactive discovery 

learning whereby the child has an opportunity for making decisions and having responsibility for outcomes.  

Structured play develops independent, confident learners who are able to explore and experiment without 

fear of failure.   

   

Learning and Development   
   

At RPPS, our provision has been developed in accordance with the Statutory Framework for the Early Years 

Foundation Stage (Published July 2026, Effective September 2026). Development Matters (non-statutory 

guidance) continues to underpin our high-quality Early Years provision alongside professional judgement 

and an ambitious, well sequenced curriculum.   

 

In our Reception classes the ratio of adults to children is 20 children with a teacher and teaching assistant 

(all Level 3 or above qualified). During the course of the week, each child will come into contact with a 

variety of adults ranging from: Head of Lower School, Computing, French, Music, Art and PE specialist 

teachers; the Headmaster and other Senior Leaders; the site manager and site staff; the welfare 

officer/school nurse, office administrators and the dining room staff.    

   

The Class teacher is the key person for the class and is fundamental to children's learning and development; 

it is through effective teaching that children become keen and eager to learn and make progress towards 

the Early Learning Goals. The success of any team is dependent on members feeling involved and mutually 

respected, being given recognition, responsibility and the opportunity to share experience and expertise.   

 

Practitioners recognise that high-quality interactions are central to children's learning. Adults carefully 

observe, model language, extend vocabulary, ask thoughtful questions and provide opportunities for 

sustained shared thinking, enabling children to deepen their understanding and make connections in their 

learning. 

   

The EYFS Profile is completed for all children in the final term of the year in which they reach age five, no 

later than 30th June in that term. Each child’s level of development is assessed against the guidance set out 

in the early learning goals. The results of the EYFS profile are shared with parents in the end of year 

individual child report and during the Summer Term parents evening. Year One teachers are given a copy of 

the profile as well as a copy of the last page of the child’s summer report, stating the child’s skills and 

abilities in relation to the three key Characteristics of Effective Learning. Assessment is based upon 
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practitioners' ongoing knowledge of each child, informed by observation, interaction and professional 

judgement, rather than solely on predetermined tasks or tests.  

   

The transition from Nursery into our school and from Reception into Year One is extremely important.  

Refer to the ‘Transition Policy’ for further details.   

   

Teaching involves creating opportunities that will encourage children to explore, create, investigate, 

rehearse, practise, repeat and discover. It is responsive and adaptive. Practitioners continually assess 

children's understanding during learning experiences and adjust their teaching, questioning and provision 

to meet children's changing needs. 

   

The Early Years teachers plan together thoroughly each half-term and on a weekly basis.  They have a good 

understanding of the aims and principles of the Early Years Foundation Stage and the Early Learning Goals. 

The schemes of work used are a combination of the Early Learning Goals and our in-house schemes for 

each subject area. The teachers consult each other daily and work together as a strong team. Planning 

remains flexible and responsive so that practitioners can follow children's interests whilst ensuring that all 

children access a broad, ambitious and well-sequenced curriculum. 

   

In Reception, real experiences, physical resources, active play and warm, engaging and responsive adult 

interaction are all important aspects of how we teach our youngest learners at our school. We are ever 

mindful of the research and guidance that sits alongside our considerable professional experience when it 

comes to using digital devices of any kind in our lessons, including screen-based resources. Therefore, in-

line with the published Department of Education's 2026 guidance, screen-based devices are most likely to 

be used by the teaching staff when they provide a clear educational benefit. 

 

Where interactive whiteboards or other screens are used as part of teacher-led learning, this will be brief, 

purposeful and interactive, with children actively talking, responding, questioning, predicting or 

participating alongside an engaged adult rather than viewing content passively. Screen use does not replace 

high-quality adult interaction, practical learning, physical activity, play or real-world experiences. Planned 

Computing and online-safety learning focuses on developing active digital skills rather than passive screen 

consumption at our school. 

 

They incorporate into their planning opportunities for: learning from one another, co-operation, 

collaboration, independence, learning through all senses, exploration, investigation, problem-solving, 

developing creativity and imagination, developing positive attitudes to learning, developing persistence, 

resilience, communication, self-regulation and a positive attitude towards challenge. 

   

Curriculum; areas of learning and development   
   

At Ravenscourt Park Preparatory School we have created a broad and balanced curriculum, based upon the 

EYFS Framework’s seven distinct Areas of Learning and Development, together with constituent Early 

Learning Goals.  These are divided into three prime areas which lay the foundations of learning, and four 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/974907/EYFS_framework_-_March_2021.pdf
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specific areas which build upon the prime areas.   The curriculum has been carefully designed to develop 

the knowledge, vocabulary, skills and behaviours children need for future learning. Practitioners revisit key 

concepts regularly so that children are able to remember more and apply their learning in new situations. 

   

Our curriculum is informed by the Statutory Framework for the Early Years Foundation Stage (Published July 

2026, Effective September 2026) and supported by the non-statutory guidance, Development Matters. 

Practitioners use their professional knowledge of child development to plan an ambitious, responsive 

curriculum that builds progressively on children's prior learning, interests and individual needs, modifying 

our planning to suit every child on a daily and weekly basis.   

   

Alongside specialist teaching in French, Art, Music, Computing and PE, our rich and engaging topic-plans are 

provided to parents prior to the term commencing.  Children in the Early Years Foundation Stage have 

specific needs and the curriculum recognises this by supporting the individual child in their spiritual, moral, 

social and cultural development, as well as their intellectual development.  We encourage cross curricular 

learning opportunities both in and outside the classroom.  Our plans follow the Statutory framework for 

the early years foundation stage.  

  

The three prime areas of learning are: 

• Communication and Language 

• Physical Development    

• Personal, Social and Emotional Development   

   

The four specific areas of learning are:   

• Literacy   

• Mathematics   

• Understanding the World   

• Expressive Arts and Design   

   

The Early Learning Goals establish expectations that most children should reach by the end of the Early 

Years Foundation Stage. These goals are used in conjunction with our children’s interests and their current 

development stage to inform our planning. Practitioners support children to focus strongly on the three 

prime areas which are the basis for successful learning in the other four specific areas. The balance will shift 

towards a more equal focus on all areas of learning as children grow in confidence and ability within the 

three prime areas. If a child’s progress in any prime areas causes an Early Years Practitioner concern, we will 

discuss this with the child’s parents and/or carers and agree how to support the child to make progress.  

 

We recognise that some children may be working beyond the Early Learning Goals. Practitioners provide 

additional challenge through carefully planned learning opportunities that build on each child's knowledge, 

skills and interests, preparing them for the transition into the Key Stage 1 National Curriculum. 

   

Trips and outings support the development and learning that takes place in the Early Years Foundation 

Stage. All outings are subject to an assessment of potential risks and hazards. The assessment identifies the 



 

Page 9 of 34  Ravenscourt Park Preparatory School:  EYFS Policy  

  

Ravenscourt Park Preparatory School   

Early Years Foundation Stage Policy   
  

steps required to remove, minimise and manage risk and includes consideration of staff-to-child ratios, 

individual children’s needs and paediatric first-aid provision. Any vehicle and driver used to transport 

children must be appropriately insured.  

 

Premises and environmental risk assessments identify what must be checked regularly, when checks will 

take place, who is responsible and how identified risks will be removed or minimised. Refer to the 

Educational Visits Policy and RPPS SHEF (Safety, Health, Environmental and Fire) Policy for further 

information. 

   

See Appendix 1 for further details about the seven Key Areas of Learning and the Early Learning Goals   

   

The Power of Purposeful Play at RPPS   

Play is a powerful medium for learning. It helps children make personal sense of their world through 

exploration, investigation and representation. For young children, play is the central means for access to 

the curriculum. It can come in many forms such as solitary play or role-play. Adults play an active role 

within children's play by modelling language, extending thinking, introducing modelling language and 

carefully balancing child-initiated and adult-guided experiences.  

 

Play is a natural form of expression giving individual opportunities for:  

• practising co-operation   

• resolving conflicts   

• solving problems   

• putting themselves in other peoples' places   

• becoming aware of the feelings of others    

• enjoyment   

• taking the lead when appropriate   

• being creative   

• investigating ideas      

   

The children have access to a wide range of equipment for both indoor and outdoor learning. Inside, we 

provide an Interactive White Board, a computer, a carpet area, role play area, creative area, along with 

'quiet area' for reading books, listening to stories, music or other age appropriate audio resources or simply 

relaxing when they are tired. Outside there are opportunities for water and sand exploration, large 

construction and a playground for developing gross motor skills.  The outdoor environment is viewed as an 

integral extension of the classroom and provides daily opportunities for exploration, investigation, physical 

development, problem-solving and collaborative learning across all seven areas of learning 

   

Planning and Observations   

In planning and guiding children’s activities our practitioners always reflect on the different ways that 

children learn.  Three characteristics underpin effective teaching and learning at RPPS:  

• Playing and Exploring – children investigate and experience things, and have a go   
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• Active Learning – Children concentrate and keep on trying if they encounter difficulties and 

enjoy achievements   

• Creating and Thinking Critically – Children have and develop their own ideas, make links 

between ideas and develop strategies for doing things   

   

Schedules and routines should flow with the children’s needs. Planning begins with careful observation and 

professional knowledge of child development, enabling practitioners to identify children's strengths, 

interests, barriers to learning and next steps. The Early Years teaching team are all responsible for making 

observations of the children.  Along with valuable parent feedback, through the ‘Open Door Policy’ and 

‘Tapestry Application’, each pupil’s class teacher ensures they have a well-rounded understanding of the 

children’s abilities. This information is used to inform weekly planning.    

   

When planning activities, practitioners make good use of the classroom, ‘The Working Woods’ and the 

Outdoor Learning Environment. The classroom acts as a learning tool, filled with a wide range of resources 

and visual aids to support learning. Children have access to a range of carefully organised resources within 

the continuous provision, enabling them to explore, investigate, create and apply their learning 

independently. The Outdoor Learning Environment has also been extensively developed to ensure that 

indoor learning opportunities extend beyond the classroom. Provision is carefully planned and reflects 

weekly learning objectives, while also providing rich and stimulating opportunities to promote curiosity, 

challenge and active learning. Each area of learning and development is delivered through carefully 

planned, purposeful play, high-quality adult interactions and a balance of adult-led and child-initiated 

experiences that take place throughout each day. 

   

Monitoring ensures that all children are accessing all areas of the curriculum. Monitoring also evaluates the 

quality of interactions, the effectiveness of the learning environment and the impact of provision on 

children's progress and wellbeing. The EYFS Leader liaises with all the specialist teachers, the SENCo and 

the Head of Lower School, to support and accurately track the children’s progress in a collaborative manner. 

This ensures that all staff have a well-rounded understanding of each child’s abilities and that we are 

catering to their individual needs effectively.  All staff (including specialist teachers) respond to each child’s 

changing strengths and areas for development through regular observations that feed into their responsive 

and regular planning.  Next steps and challenge steps are included in observations to illustrate how learning 

will be targeted and progress will be made. Collaborative planning and record-keeping is essential for 

continuity and progression.    

   

Medium-Term Planning      

Medium-term planning focuses on the learning environment, continuous provision and the role of 
practitioners in supporting children's development. It provides a broad framework for learning, based on 
curriculum topics and the school's progression of knowledge and skills, whilst remaining flexible enough to 
respond to children's interests, fascinations and emerging needs. Teaching objectives are informed by the 
Development Matters (non-statutory guidance), alongside practitioners' professional knowledge of child 
development and the school's curriculum, ensuring children experience a broad, ambitious and well-
sequenced curriculum. 
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Weekly planning is informed by ongoing assessment, practitioners’ knowledge of each child and clearly 

sequenced learning intentions. It identifies key vocabulary, purposeful resources and opportunities to 

extend learning through adult-led teaching, continuous provision and appropriate challenge. Practitioners 

adapt provision in response to children’s individual needs, interests, misconceptions and next steps, 

ensuring that teaching remains inclusive, responsive and appropriately ambitious. 

  

 

Tracking Children’s Progress to support Learning (Assessment)   
   

Transition from Nursery    

Before a child begins at Ravenscourt Park Preparatory School, we request key information from their 

Nursery to support our understanding of new pupil’s needs and assist with their transition into our setting, 

with parental permission.  The requested Two-Year Check, RPPS Transfer Summary, Nursery report or Early 

Years Profile and Safeguarding & Welfare documents, enable staff to gain a comprehensive understanding 

of each child's strengths, interests, needs and any additional support required prior to starting school. Over 

the summer before entry, each child also completes a booklet called ‘All About Me’, which they bring as 

their first contribution to their profile.  Parents are encouraged to meet with the Class Teacher to share any 

specific educational needs, pastoral issues or concerns face-to-face during the first fortnight of school, 

enabling transition arrangements to be tailored where appropriate to meet individual children's needs. 

   

RPPS Entry Baseline Assessment 

As an independent school, RPPS is not required to administer the statutory Reception Baseline Assessment 

described in Annex B of the EYFS Framework. RPPS conducts its own internal Entry Baseline Assessment 

during each child’s first month in Reception. This is a formative assessment used solely to establish 

children’s individual starting points, inform teaching, identify any additional support needs and ensure that 

provision is appropriately ambitious. It is separate from the statutory Reception Baseline Assessment and is 

not used for national progress measures. 

   

The RPPS Entry Baseline Assessment draws upon our very own Baseline Assessment Booklet, information 

shared by parents and/or carers and formative observations during the child’s first month to build a 

rounded picture of the child’s knowledge, skills, interests and needs on entry. It is not used to label children 

or place limits on future expectations. Staff involved in the child’s provision contribute relevant information, 

and additional time is provided where a child has more significant transitional needs and takes longer to 

settle in. 

   

On-going Tracking and Assessment   

 

Assessment is an integral part of everyday teaching. Practitioners make ongoing formative assessments 

through high-quality interactions, careful observation and professional dialogue, using this information 

immediately to adapt teaching and provision. The RPPS Entry Baseline Assessment begins our on-going 

assessment cycle, where each child’s progress is regularly assessed and recorded using Sonar Tracker, our 

online assessment platform. 
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Assessment information is reviewed and analysed each term by the Early Years Leader to identify patterns 

in attainment and progress for individuals and groups of children, enabling timely intervention and 

appropriate challenge where required. 

 

 The Summer Term Assessment feeds directly into the final year summary of the child’s learning (where 

each child reaches age 5 by 31st August), stating whether they have achieved a level of ‘Emerging’ or 

‘Expected’ in relation to the Early Learning Goals (ELGs). ELGs support teachers to make a holistic, best-fit 

judgement about each child’s development, and ascertain their readiness for Year One.  

 

The combined use of our Sonar Tracking, ongoing observations and children's learning journals on Tapestry 

supports teachers in making an informed professional judgement in relation to the ELGs. While evidence is 

not required in photographic or written format, at RPPS we feel these observations are good practice and 

support our analysis over time.  Practitioners use professional judgement when determining the amount of 

evidence required, ensuring that assessment remains manageable and does not reduce valuable time spent 

interacting directly with children. 

   

Each child’s Class Teacher also reviews and summarises the three ‘Characteristics of effective teaching and 

learning’. All this information is then shared with the parents and/or carers in their child’s end-of-year 

report which provides a short commentary on each child’s skills and abilities in relation to 3 key 

characteristics of effective learning. Parents and/or carers are invited to share the results of the profile and 

discuss their child’s progress with the key person/teacher who completed it. Upon request from our Local 

Authority, we provide EYFS Profile results on an annual basis, and tri-annually, the Local Authority is 

welcomed onto the premises to examine and take copies of documents and other articles related to our 

profiles and assessment, as part of our ongoing moderation.   

   

Our termly assessments are achieved through summarising observations, anecdotal evidence, photos and 

work samples to give a picture of the attainment of each individual child.  We monitor the progress of 

children carefully at each termly point of assessment.  These on-going observations and assessments are an 

integral part of our teaching and learning provision. We have adopted a number of techniques that are 

listed below:   

   

1. Observations and Next Steps – how the child moves, chooses activities, intensity of concentration, 

adeptness at using equipment, emotion/level of satisfaction/joy in achievement   

2. Reviewing individual work samples - paintings, constructions, models, writing, collage, notes from 

the roleplay area, choice of books looked at.   

3. Adult interaction - when an adult can work with or alongside, a child and asks questions or interacts 

with them, whether the child is adult / peer or self-reliant.   

4. Pupil interaction - recording details of conversations, whether instigating / responding / complying / 

questioning / answering and the learning that takes place.   

5. Specific tasks or activities - tasks that are focusing on clear learning objectives, whether the child 

achieves independently.    
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6. Photographs and examples of learning - where appropriate, to illustrate children's learning and 

development. 

7. Parents are able to access their children’s work via our online profile ‘Tapestry’.   

8. Weekly sound, blending and high frequency word testing and a more formal half termly sound 

assessment (Assessment information is used to identify children requiring additional support or 

challenge, enabling interventions to be implemented promptly where appropriate). 

9. Children experience one-to-one reading support with classroom practitioners two or three times a 

week as well as parent/carer reading sessions.   

10. Professional discussion between practitioners to ensure consistency of assessment and moderation 

of judgements. 

        

Marking and Pupil Feedback   

Class Teachers and Teaching Assistants make sure that children are continually progressing by encouraging 

children to take ‘Next Steps’ or ‘Challenge Steps’ when completing a piece of work that is teacher led. 

Children are also encouraged to independently take their own ‘Next Steps’ and to access ‘Challenges’ 

during child-led activities.  Feedback is primarily verbal, immediate and age appropriate, enabling children 

to reflect upon and improve their learning during the learning process 

 

• Further details can be found in our EYFS Marking Code.   

  

Individual Child Profiles (EYFSP)    

Each pupil's EYFS Profile is designed to capture their personal learning journey, display their development 

and provide evidence of their progress for both staff and parents. We use an online tracking programme 

known as Tapestry. RPPS Tapestry Profiles are compiled chronologically to support the tracking of children's 

progress and development by practitioners. Parents are encouraged to contribute regularly to their child's 

learning journey through verbal communication and by sharing observations, photographs and 

achievements from home. Practitioners use profile observations, videos and photographic evidence, 

alongside their professional knowledge of each child, to monitor progress and update the Termly Pupil 

Progress Data Spreadsheet against the 17 Early Learning Goals. Holistic best-fit judgements are made using 

evidence gathered across a range of contexts over time. We also monitor children's Characteristics of 

Effective Teaching and Learning and provide a short narrative in each child's end of year report. The EYFS 

Profile is completed for all children in their final term of Reception.   

 

Reporting   

The EYFS Profile is completed for all children in the final term of the year in which they reach the age of 

five, no later than 30 June. It evidences each child's level of development against the Early Learning Goals, 

and children are assessed as emerging or expected. The child's EYFS Profile results are shared with parents 

and carers in their end-of-year report and during the Summer Term Parents' Evening.  

 

Although the statutory EYFS Profile reports children as either Emerging or Expected, RPPS also identifies 

children who are working beyond the Early Learning Goals in order to provide appropriate challenge and 

support a smooth transition into Year One. Reception teachers share each child's tracked progress, end-of-
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year report and their development in relation to the three Characteristics of Effective Teaching and Learning 

with the Year One teacher who will take over the class. There are also dedicated handover meetings where 

the class teacher/key person discusses each child's stage of development, strengths and any potential 

learning or pastoral needs to ensure a smooth transition into Year One. 

 

Where a child attends more than one setting, the setting in which the child spends the greatest amount of 

time will ordinarily complete the EYFS Profile. If a child moves setting during the academic year, RPPS will 

provide its assessment of the child’s development against the Early Learning Goals within 15 days of 

receiving a request. For a move during the summer term, the relevant settings will agree which provider 

will complete the Profile. 

 

In exceptional circumstances, where it is agreed with parents and/or carers that a child will remain in EYFS 

provision beyond the academic year in which they reach five, the Profile will be completed once only, 

before the child moves into Year One. The school will discuss the deferred statutory assessment 

arrangements with the local authority or ISI where appropriate. 

 

The Profile is completed for all children, including children with SEND. Reasonable adjustments are made to 

the assessment process and specialist advice is sought, via our SENCo., where required. 

   

Inclusion    
   

Ravenscourt Park Preparatory School embraces diversity through its non-selective admissions policy.  We 

take into consideration the guidelines set out by the Special Educational Needs Code of Practice.  

Practitioners enable all children to reach their full potential and value individual ability, term of birth (age), 

Special Educational Needs and Disability, linguistic diversity, race, religion and ethnic background.  We aim 

to provide a safe and supportive learning environment where all children are valued and where inclusive 

provision prevents discrimination and enables high quality learning. We recognise that inclusion is the 

responsibility of every practitioner. All children are entitled to an ambitious curriculum, high expectations 

and appropriate support to enable them to participate fully in all aspects of school life, regardless of their 

starting points or individual needs. Challenge for all children is key at RPPS.   

   

We use a wide range of teaching strategies, differentiate the curriculum, adapt resources, carefully monitor 

progress and adjust provision to suit each child’s individual needs, with a focus on the three prime areas.  

We encourage our children to learn collaboratively, showing kindness and tolerance toward fellow 

classmates.     

  

Our Learning Support Team and EYFS practitioners work closely with families to access appropriate support 
from external agencies where required. This may include collaboration with Educational Psychologists, 
Speech and Language Therapists, Occupational Therapists, Paediatricians and Local Authority advisory 
services to ensure children receive coordinated and effective support. Our SENCo is experienced in making 
reasonable adjustments and is knowledgeable about local arrangements for accessing specialist advice and 
services. With parental consent, RPPS also provides access to on-site specialists, including Speech and 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
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Language Therapy, Play Therapy and Occupational Therapy, enabling children with Special Educational 
Needs and Disabilities (AEND) to receive timely assessment and support within the school environment. 

  

If a child enters the EY setting having been identified with SEND (Special Educational Needs & Disabilities), 

the following protocol is adhered to:   

   

1. Prior to entering the school, the SENCo or Head of Lower School, meet with parents to discuss the 

child’s individual needs and any prior AEND support.   

2. Senior Leaders and/or SENCo visit the child’s Nursery setting for a thorough handover and observation 

of the child in their previous setting.   

3. The SENCo liaises with outside specialist support workers and collects any relevant documentation. 

4. Preparation and support is provided by the SENCo or Learning Support Team to the new Class Teacher 

to ensure the transition is as smooth as possible into RPPS Early Years.    

5. The pupil visits the school for a welcome morning prior to the new school year and to familiarise the 

new learning environment.  Staff are supported by the Learning Support Team to ensure the pupil 

succeeds in their new setting. 

 

If EY staff suspect a child has SEND (Special Educational Needs & Disabilities), once they have begun 

learning at RPPS, the following protocol, in line with the SEND policy, is adhered to:   

   

1. The Reception Teacher will discuss concerns initially with the SENCo either via a meeting and/or by 

completing a concerns form.    

2. The SENCo will observe the child in their learning environment (classroom or outdoor playground).   

3. Recommendations will be made for how to support the child within class.    

4. If the child does not make the expected progress despite additional in-class support, they may be 

withdrawn for learning support lessons, specific to their needs.  Alternatively, or in addition to, they 

may also receive support from an external agency such as an Occupational Therapist (OT) or Speech and 

Language Therapist (SALT).    

5. If required, the child may also be allocated targets, in the form of an Individual Education Plan (IEP), 

for within class. These will be written by the SENCo, in conjunction with the class teacher. These targets 

are achievable and are shared and discussed with the child’s parents. The targets are evaluated at the 

end of every term.    

6. If the child still does not make the expected progress, despite Quality First Teaching (QFT), 

classroom adjustments and intervention, they will be placed on the AEN&D register.    

7. Detailed observations of the child are regularly made as evidence of progress and attainment.    

8. A small minority of children who have significant and/or complex needs may undergo an Education, 

Health and Care (EHC) needs assessment in order to establish their specific needs and the range of 

provision required to meet those needs. This process is outlined in the AEN&D policy.    

9. Partnership with parents and the exchange of information with external agencies are particularly 

important in order that the needs of children with AEN&D are met effectively. Parents are kept 

informed at every stage through regular review meetings, chaired by the SENCo and Class Teacher.    
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If a child is found, or known, to be highly able the following procedure may be implemented:   

   

1. The Leader of Challenge will be informed, and support or guidance provided to the class 

teacher/key person to enhance provision.   

2. A more challenging curriculum will be implemented with the guidance of subject leaders and the 

child’s attainment/progress will be closely monitored.   

   

If a child is identified to have English as an Additional Language, the following procedure will be 

implemented:   

   

1. Practitioners will identify the child’s prior language experience and any education they have 

received elsewhere.    

2. Within the EYFS profile, the early learning goals (ELGs) for communication and language and for 

literacy will be assessed in relation to the child’s competency in English.   

3. Learning opportunities are then planned to enable the child to develop their English.  Activities will 

provide a range of experiences for children to engage in speaking and listening in English. This ensures 

children reach a good standard of English throughout the EYFS, ensuring children are ready to benefit 

from the opportunities available to them when they begin Year One.  They will also interact regularly 

with their peers and adults, through structured play using visual aids such as pictures and puppets.   

4. Children will have opportunities to engage in activities and first-hand experiences that do not 

depend solely on English for success. They will be able to participate in ways that reveal what they know 

and can do in the security of their home language. We ensure that children can develop and use their 

home language in play and learning.     

5. If a child does not have a strong grasp of the English language, we will explore the child’s skills in 

their home language to establish whether there is a cause for concern about a language delay.    

 

Practitioners value and celebrate children's home languages and cultures, recognising bilingualism and 

multilingualism as strengths that enrich the learning community and work in partnership with families to 

support children's communication, language development and sense of identity. 

   

Safeguarding and Welfare   
RPPS has regard to the Department for Education guidance, ‘Safeguarding children and protecting 

professionals in early years settings: online safety considerations’, the Early Years Foundation Stage 

Statutory Framework dated 13 July 2026 and effective from 1 September 2026, Keeping Children Safe in 

Education 2026 and the school’s Safeguarding Children Policy and Procedures. Safeguarding is everyone’s 

responsibility. Every adult working within the Early Years Foundation Stage has a duty to act in the best 

interests of children, remain professionally curious, identify concerns at the earliest opportunity and take 

prompt action in accordance with school procedures. 

  

Where RPPS is subject to registered-provider notification duties, the appropriate inspectorate will be 

notified as soon as reasonably practicable and within 14 days of any allegation of serious harm or abuse 

and the action taken in response, in accordance with EYFS paragraph 3.10. the appropriate inspectorate will 

https://www.gov.uk/government/publications/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations
https://www.gov.uk/government/publications/safeguarding-children-and-protecting-professionals-in-early-years-settings-online-safety-considerations
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://rpps.co.uk/about-us/policies/
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also be notified of any serious accident, serious illness, injury or death of a child, and the action taken, in 

accordance with EYFS paragraph 3.79. Local child-protection agencies will be notified where required and 

their advice followed. Where the school is not registered on the Early Years Register, RPPS follows the 

applicable ISI, LADO, local safeguarding-partnership, public-health and statutory reporting arrangements. 

  

A clear Whistleblowing procedure is in place, allowing staff, students, and volunteers to raise concerns 

about safeguarding practice. Concerns can be reported internally to the Designated Safeguarding Lead or 

externally to the appropriate inspectorate, the NSPCC Whistleblowing Advice Line (0800 028 0285 / 

help@nspcc.org.uk), or via GOV.UK guidance. The policy also sets out what happens after concerns are 

raised.  

  

All practitioners receive safeguarding training that meets the criteria set out in Annex C of the EYFS 

Statutory Framework. Formal safeguarding training is annually renewed. RPPS also provides annual 

safeguarding updates and refresher training so that staff remain familiar with changes to legislation, local 

procedures and emerging safeguarding risks. Training covers the categories and indicators of abuse, harm 

and neglect; domestic abuse and coercive control; female genital mutilation; inappropriate adult conduct; 

inappropriate sharing of images; online safety; and the timely recording, reporting, referral and escalation 

of concerns. Staff are trained and supported to implement the school’s safeguarding procedures 

confidently in practice. 

 

The (DSL) Designated Safeguarding Lead’s training additionally covers the development of a safe 

organisational culture, safer recruitment, local child-protection procedures, management of allegations 

against staff, escalation of concerns and internet safety. 

  

Safeguarding Culture 

Our staff are attentive to any issues of concern in a child’s life, in our setting, at home or elsewhere. Our 

safeguarding policy and procedures are aligned with the guidance and procedures of the relevant Local 

Safeguarding Partners. For matters regarding child protection and the suitability of staff and visitors, please 

refer to the school’s ‘Safeguarding Children Policy and Procedures’ and ‘Safer Recruitment Policy’. 

 

Child Absence and Attendance 

RPPS follows up all unexplained and prolonged absences promptly. Parents and/or carers are expected to 

report a child’s absence in accordance with the school’s Attendance Policy, which is shared with all families. 

Where an absence has not been reported, the school will attempt to contact the child’s parents and/or 

carers. If they cannot be reached, the school will contact the child’s alternative emergency contacts. 

 

The school considers patterns and trends in absence, the child’s personal circumstances, the vulnerability of 

the child and their parents and/or carers, and any relevant information about the child’s home life. Where 

an absence gives rise to a safeguarding concern, the Designated Safeguarding Lead will refer the matter 

promptly to local children’s social care services and/or request a police welfare check, as appropriate. 

  

Children’s access to technology is supervised at all times. Age-appropriate filtering and monitoring systems 

are in place on school devices. Staff follow the Acceptable Use of ICT policy, and children are taught safe 
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and responsible use of technology in age-appropriate ways. Digital technology is used purposefully to 

enhance learning while ensuring that children are protected from inappropriate content, contact, conduct 

and commercial risks through robust filtering, monitoring and adult supervision. Parents are supported 

with online safety guidance through workshops and materials available to them on The Wellbeing Hub.  

  

Our DSL ensures all EYFS statutory safeguarding duties are met, including the prompt notification of local 

safeguarding agencies as required by the EYFS framework. We maintain records and obtain and share 

information (as appropriate) to ensure the safe and efficient management of the setting and to help to 

ensure the needs of all children are met. The EYFS framework currently requires providers to promote the 

good health of children attending the setting, this includes oral health. Confidential information about staff 

and children are held securely, only accessible to those who have a right or professional need to see them 

under UK data protection law (UK GDPR and the Data Protection Act 2018, as amended by the Data (Use 

and Access) Act 2025) and where relevant the Freedom of Information Act 2000. Staff understand the need 

to protect the privacy of children at RPPS and ensure that information relating to the child is handled in a 

way that ensures confidentiality. Parents and/or carers are given access to all records about their children, 

provided that no relevant exemptions apply and records are kept for a reasonable period of time after a 

child has left RPPS.  

  

Safer recruitment procedures require two references to be obtained before appointment (including 

students and volunteers). Open references, or those provided by family members, are not accepted. At 

least one reference must be from the most recent employer or education provider, and all references must 

be verified as genuine. Staff and volunteers do not begin work until enhanced DBS and barred list checks 

have been received. Referees may be contacted directly to clarify information. Staff and prospective staff 

are informed and expected to disclose any convictions, cautions, court orders, reprimands and warnings 

that may affect their suitability to work with children.Suitability is reviewed throughout employment in 

accordance with statutory guidance and school procedure.  

 

Volunteers are managed in accordance with Keeping Children Safe in Education (2026) and the school's 

safer recruitment procedures. From September 2026, any volunteer who teaches, trains, instructs, cares for 

or supervises children on more than three days within a 30-day period, or undertakes overnight activities, 

requires an Enhanced DBS check, including Children's Barred List information, regardless of whether they 

are supervised. Occasional volunteers, such as parents assisting on a one-off supervised educational visit or 

event, are risk assessed in accordance with current statutory guidance.  Occasional supervised volunteers 

will not provide personal care unless the appropriate Enhanced DBS and Children’s Barred List checks have 

been completed. Personal care includes helping a child with eating or drinking and assistance connected 

with toileting, washing, bathing or dressing. 

 

Continuing Professional Development (CPD) and Staff Supervision   

Staff are supported to undertake appropriate training and professional development to ensure they can 

continually improve the quality and development experiences they offer to children.  ‘Supervision’ is a way 

for our staff to improve their professional and personal effectiveness in a supportive 1:1 meeting. This 

support is provided by the Head of Lower School, for staff to discuss any issues (particularly concerning 
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children’s development or well-being, including child protection (as the DDSL) – although overseen by the 

DSL) and identify solutions, as well as receive coaching to improve their personal effectiveness.   

  

All staff receive induction appropriate to their role before or immediately upon beginning work in the EYFS. 

Induction includes emergency evacuation procedures, safeguarding and child protection, whistleblowing, 

staff conduct, health and safety, first aid, allergies and safer eating, medicines, behaviour support, child-

absence procedures, information security and the use of mobile phones, cameras and other electronic 

devices. 

   

We ensure that all staff have up-to-date knowledge of safeguarding issues and Prevent Duty training 

appropriate to their roles and responsibilities. Training enables staff to identify signs of possible abuse, 

harm and neglect at the earliest opportunity and to respond in a timely and appropriate way. Practitioners 

follow the government’s statutory guidance, including Working Together to Safeguard Children 2026, the 

Prevent Duty Guidance for England and Wales 2023 and Keeping Children Safe in Education 2026. The 

Counter-Terrorism and Security Act 2015 places a duty on all our early years practitioners to have due 

regard to the need to prevent people from being drawn into terrorism. If a member of staff has concerns 

about a child’s safety or welfare, they must follow the school’s safeguarding procedures and refer concerns 

to agencies with statutory responsibilities without delay where required, including local children’s social 

care services and, in an emergency, the police. 

   

We ensure that all adults looking after children at Ravenscourt Park Preparatory School must be suitable to 

do so and further details can be found in our Recruitment Policy. Providers offering care exclusively before 

and after school or during the school holidays for children who normally attend Reception (or older) class 

during the school day do not need to meet the learning and development requirements. However, 

providers offering care exclusively before and after school or during the school holidays for children 

younger than those in the Reception class age range, should continue to be guided by, but do not have to 

meet, the learning and development requirements. All such providers should discuss with parents and/or 

carers (and other practitioners/providers as appropriate, including school staff/teachers) the support they 

intend to offer.  

 

The wellbeing of staff is recognised as an important factor in maintaining effective safeguarding practice. 

Staff are encouraged to seek support where required and have access to regular supervision and 

professional guidance. 

  

Visitors and volunteers who have not undergone suitability checks are never left unsupervised with EYFS 

children. All visitors receive safeguarding information appropriate to their role before having contact with 

children. 

  

All staff working in ratios must have sufficient English language skills to keep records, liaise with other 

agencies, summon emergency help, and understand and follow safety instructions.  

   

Managing Behaviour    

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-duty-guidance-for-england-and-wales
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.legislation.gov.uk/ukpga/2015/6/contents
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We believe that children’s behaviour must be managed effectively and, in a manner, appropriate for the 

child’s stage of development and particular individual needs.  All our practices are developmentally 

appropriate and support positive social and emotional development in EYFS children. All behaviour is 

managed by the Reception team directly. The Early Years Leader and Head of Lower School are also 

available to support managing the behaviour of children who display more significant needs.  All staff log 

behaviour and pastoral incidents on our intranet CPOMs, so that children’s individual needs can be carefully 

tracked and supported in line with our Behaviour, Rewards and Sanctions policy.  Positive behaviour is 

promoted through secure relationships, consistent routines, clear expectations, emotional coaching and 

developmentally appropriate strategies that support children's self-regulation. 

 

Safer sleep 

RPPS does not routinely provide sleeping arrangements for Reception children. Where an EYFS child needs 

to sleep because of illness, disability, medical need or an exceptional circumstance, an individual 

arrangement and risk assessment will be established, and the child will be appropriately supervised, remain 

within sight and hearing of staff, and be checked frequently, in accordance with the EYFS safer-sleep 

requirements. 

   

Restrictive Intervention (Including Reasonable Force, Restraint and Seclusion) 

RPPS does not use or threaten corporal punishment or any punishment that could negatively affect a child’s 

wellbeing. Physical intervention is used only where it is absolutely necessary to avert an immediate danger 

of personal injury, prevent a child from injuring themselves or another person, or prevent serious damage 

to property. Staff use the minimum reasonable force required and act in accordance with the RPPS 

Restrictive Interventions Policy. 

 

Every occasion on which physical intervention is used is recorded. Parents and/or carers are informed on 

the same day or as soon as reasonably practicable. The incident is reviewed to consider the child’s needs 

and whether any changes to provision, support or risk assessment are required. 

  

Allegations against Staff  

Any allegations against staff are referred immediately to the Headmaster, who contacts the Local Authority 

Designated Officer (LADO) without delay, in line with Keeping Children Safe in Education (2026) and the 

London Safeguarding Children Partnership procedures. Low level concerns regarding staff conduct are 

managed in accordance with the school's Safeguarding Policy and Procedures and KCSIE guidance. 

 

Safety and Suitability of the Premises 

Banned dog breeds, meaning dogs to which section 1 of the Dangerous Dogs Act 1991 applies, including XL 

Bully types, must not be kept or present on the school premises at any time. This prohibition applies even 

where the dog’s owner holds a certificate of exemption. 

 

RPPS ensures that its EYFS premises, equipment and outdoor areas are fit for purpose and appropriate for 

the age and needs of the children. The school maintains at least 2.3 square metres of usable indoor space 

for each child aged three to five. 
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All EYFS children are provided with daily access to outdoor play. Where direct access to the usual outdoor 

area is not possible, an appropriate outdoor activity is planned unless conditions make this unsafe or 

inappropriate. Reasonable adjustments are made to enable children with disabilities to participate. 

Children are adequately supervised throughout the day. They are usually within both sight and hearing of 

staff and are always within sight or hearing, with the enhanced supervision requirements for mealtimes 

applied at all times while children are eating. 

   

Equal Opportunities Policy   

RPPS values diversity and is committed to creating an inclusive environment where every child and family is 

respected, welcomed and able to flourish. 

Each September there are 60 new children that enter the school in Reception. We admit a balance of boys 

and girls regardless of race, religious views or physical ability.   

   

We aim to:   

• meet the individual needs of children irrespective of age and attainment.  

• provide a broad and balanced curriculum, which meets individual needs   

• provide access to the same range of activities for both boys and girls.   

• provide an environment that reflects our multicultural society, through a variety of games, books, 

artefacts and pictures.   

• celebrate different religious festivals through assemblies, class discussions and activities.   

• encourage guests and other people connected with other cultures to come and share their 

experiences and beliefs.   

   

Support, Monitoring and Evaluation:   

• Ravenscourt Park Preparatory School believes that in order to improve the quality of the Early Years 

Education in our school, it is vital to carry out monitoring, moderation of assessment and feedback 

evaluation with the Reception team. Findings from monitoring activities inform school improvement 

priorities, professional development and curriculum refinement. 

   

Support network:   

• Our website provides access to all policies for our parents and staff.  Our induction programme 

ensures new staff are thoroughly supported when joining the school and familiar with our policies and 

protocols.  We also ensure all staff are updated about policy and procedural change regularly in our 

Briefing Meetings. Early Years Staff use designated ‘Supervision’ time to discuss issues and identify 

solutions, as well as receive coaching to improve their personal effectiveness, with the Head of Lower 

School.   

   

Monitoring standards   

• Subject co-ordinators and subject leaders carry out scrutiny planning (both inside and out), 

observations, work scrutiny and children’s attainment/progress checks.  The EY leader regularly 

moderates the EY Profiles with support from relevant Department Heads as well as moderating with 

other local schools.  Monitoring activities evaluate the quality of education through curriculum 



 

Page 22 of 34  Ravenscourt Park Preparatory School:  EYFS Policy  

  

Ravenscourt Park Preparatory School   

Early Years Foundation Stage Policy   
  

implementation, children's learning, teaching quality, assessment, safeguarding practice and the 

effectiveness of the learning environment.  

   

Monitoring practice   

• Subject Leaders and the EY Leader are allocated time to conduct teaching observations, learning / 

listening walks and work scrutiny to validate classroom practice. There is also a CPD (Continual 

Professional Development) system in place and an appraisal process, which allows staff to be observed, 

supported and challenged to achieve their best.  A mentoring system encourages supportive practice as 

well.  

• RPPS supports continuous professional development in line with EYFS statutory guidance, ensuring 

that all staff maintain up-to-date knowledge on safeguarding and child protection, child development 

and early years pedagogy.  

• Findings from monitoring activities inform school improvement priorities, professional development 

and curriculum refinement. 

Leadership 

• The EYFS Leader works collaboratively with senior leaders to monitor provision, evaluate outcomes 

and ensure continuous improvement through regular self-evaluation and action planning. 

• The EYFS Leader completes regular self-evaluation against statutory requirements, inspection 

expectations and school priorities to identify strengths and areas for further development (See SEF) 

• Regular team meetings provide opportunities to discuss children's progress, curriculum 

development, safeguarding, wellbeing, assessment and school improvement priorities. 

   

Parents and Carers   
   

Parents are their child's first teacher and the importance of parents as partners in their child's education 

should always be remembered. We recognise parents and carers as children's first and most enduring 

educators. Strong partnerships between home and school enable practitioners to build a comprehensive 

understanding of each child and support consistent learning experiences across both environments.  

 

At Ravenscourt Park Preparatory School, we have an open-door policy with strong links between parents 

and teachers. There are opportunities to chat informally with parents at the end of the day during 

dismissal. Teachers are available to lead private discussions, either online or face-to-face with parents and 

carers. Appointments can be made for either the beginning or end of the school day. We encourage parents 

to tell the class teacher if there are any problems or concerns that may be affecting their child's 

development.  

 

Teachers are available to meet with parents immediately if there is any cause for concern. Staff will always 

listen to parents and, in this way, gain a greater understanding of the children in their care. Both parents are 

encouraged to participate in their child's education. We encourage parents to contribute to their child's 

learning via the Tapestry application to note any special moments or achievements their child makes at 

home. We support regular (sometimes daily) two-way communication in the Reading Record Books and by 

email to ensure parents are up to date and well informed.  
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A whole-school weekly bulletin newsletter is sent to parents each Friday to share events, learning 

experiences, reminders and achievements of the children. The school values regular two-way 

communication with parents and carers and works collaboratively with families to support children's 

learning, development, wellbeing and attendance.  

 

We support parents to feel informed and part of our community through:   

   

• RPPS complies with statutory requirements by providing parents with detailed reports on their 

child’s progress and ensuring they are well-informed about how the EYFS is implemented at school. We 

hold an initial ‘Welcome to Reception’ event in June before the September start.    

• We then hold a Reception Specific Information Event, which covers the curriculum and other useful 

information for parents to feel confident knowing how their child will be supported to make excellent 

progress in our EYFS followed by a ‘Lower School Parents’ Social’ evening in the first few weeks of the 

new academic year.   

• A Reception Handbook with specifics and Parent Handbook with more general school information, 

outlining school procedures   

• Termly and Annual Calendars to support their organisation for school   

• A password protected area on My School Portal can be found on our website and is updated every 

Friday afternoon.   Parents are encouraged to check mailings on there every Friday:   

• Important letters specific to the Early Years are uploaded here   

• Whole School Weekly Bulletin – newsletter updating the community on events and updates   

• Weekly food menu for the next week   

• Parent Information Webinars – recordings and handouts to support home provision   

• Booklets and Webinars outlining strategies to help support the child at home with Literacy and 

Mathematics   

• Children's reading record books, which are sent home daily where comments are shared between 

the parent and the teacher   

• Invitation to parents to help with reading in school and accompany us on school trips.   

• Termly Parents’ Evening meetings (either online or face-to-face), where the parents have an 

allocated time to see their child's class teacher and have the opportunity to discuss their child’s 

progress.   

• A final written report, provided to parents in the last half term of the academic year reporting the 

child’s progress in relation to Characteristics of Learning and the Early Learning Goals   

• Profile Sharing online is ongoing with the Tapestry remaining accessible online all year long. Parents 

are invited to access their child’s online Learning Journal remotely and get an insight into their child’s 

progress over time. If parents sign a declaration, permitting us to share their children’s progress virtually 

via the ‘Tapestry’ programme, they will have access to photographs, videos and observations of their 

child, to support their understanding of their progress in school.   

  

Our partnership with parents is highly valued and a questionnaire will be sent to canvass feedback on their 

child’s experience at school, level of fulfilment and level of satisfaction with progress and any additional 

thoughts or opinions parents may have.  The Head of Lower School alongside the EY Leader also host an 
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informal ‘Coffee Morning’ early in the year, to gather feedback from parents regarding their children’s 

transition into our RPPS Early Years.    

   

Reception classes display class timetables and ‘Who are My Teachers?’ outside their rooms and in the 

vicarage corridor.   

  

Parents will be notified when the school is informed of an upcoming ISI inspection, and inspection reports 

will be shared with parents once received.  

   

Dismissal procedures:  It is school policy that if a person other than the parent or permitted carer is to 

collect a child, notification must have been given to the class teacher prior to releasing the child, otherwise 

the child will not be released to an unauthorised adult. Dismissal sheets are filled in every day, ensuring 

every child is accounted for, and then are stored in the office for reference to after collection.   

   

Requesting child/family-specific information: before the Autumn Term, the office administration team 

sends families a comprehensive information pack. RPPS records each child’s full name and date of birth; the 

name and address of every known parent and/or carer; details of any other person with parental 

responsibility; the parent and/or carer with whom the child normally lives; relevant dietary, allergy and 

medical information; and emergency contact details. More than two emergency contact numbers are 

requested wherever possible. 

A daily record is maintained of the names of children attending, their hours of attendance and their 

allocated key person (The Class Teacher). Parents and/or carers are provided with a telephone number 

through which the school can be contacted in an emergency. 

 

Transition Event in June before starting in September: The Head of Lower School leads a parent information 

evening, introducing the parents to general routines, providing a comprehensive ‘Transition Pack’ and 

supporting parents with tips to ease the transition into their child’s new school, including a social story with 

photographs of all the classroom spaces the children will visit.   

 

Reception Handbook and Parent’s Handbook: In July before entry, each parent is supplied with our school 

handbooks, as an introduction to their child’s school day and routines, as well as the day to day running of 

the school.    

 

Curriculum/Information Evening: In the September of entry, a curriculum overview and a weekly timetable 

are given out to all parents during our Curriculum/Information Evening.   

A two-way flow of communication is encouraged between home and school, verbally, written (in the child’s 

Reading Record Book) or direct to the teacher’s school email.   

   

We believe that where staff, parents and carers work together collaboratively to support their child's 

education, the results have a positive and lasting effect on their child's achievement.   
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We share the following information with parents at Curriculum/Information evening:   

• How the EYFS is delivered at RPPS and how parents and/or carers can access more 

information.    

• The range and type of activities provided for children, the daily routines and how parent and 

carers can share learning at home.   

• How the setting supports children with special education needs and disabilities.   

• Food and drinks provided for the children.    

• How to access details of policies and procedures.    

• Staffing at RPPS. The name of their child’s key person and their role.   

 

Throughout the year parents are offered workshops, curriculum events and guidance materials that 

support children's learning, wellbeing and development at home. 

 

Community Involvement   
   

Children develop an understanding of their local community through visits, visitors and meaningful 

experiences that broaden their understanding of the wider world. We have good links with the local police 

and school liaison officer, who visits us regularly and lead a session with the children about keeping safe in 

our community. The children go out into the local area, for example Ravenscourt Park for topic work.  

Parents and relatives of the children are welcome to visit the school and share their professional expertise 

and experiences.    

   

Every two years we choose a charity for the school to fund raise for. The representative from the charity will 

come and speak to the children in assembly.   For Harvest Festival the local vicar leads a service at our 

school and the food donations from the children are sent to a local charity.   

   

At Ravenscourt Park we encourage healthy eating and actively incorporate this into our curriculum. Our 

school councillors help to monitor food waste and contribute to the ongoing development of our school 

lunch menu. All our lunches are freshly prepared each day on the premises, from daily deliveries.   

   

Procedure for a Parent Failing to Collect a Child    

Please refer to the Whole School Policy, ‘Procedure for an Uncollected Child (including the Early Years 

Foundation Stage)’  

   

Procedure for a Missing Child    

Please refer to Procedure for a Missing Child (including the Early Years Foundation Stage)  

   

Complaints Procedure   

Please refer to the whole school ‘Complaints Procedure Policy (including the Early Years Foundation Stage)’.  

  

In addition to the whole school complaints procedure our Early Years setting:   
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• RPPS investigates all written complaints relating to its fulfilment of the EYFS requirements. A 

written record is kept of each complaint, the investigation undertaken and its outcome. The 

person making the complaint is notified of the outcome within 28 days of the complaint being 

received. Records are made available to the appropriate inspectorate on request. 

• We provide both Inspecting Authority contact details in our Parent Handbook   

• We notify parents about inspection once we have been notified ourselves and supply the 

inspection report to all parents.   

   

Food and Drink    

RPPS provides children with healthy, balanced and nutritious meals, snacks and drinks and has regard to the 

Department for Education’s Early Years Foundation Stage nutrition guidance when planning and providing 

meals, snacks and drinks. Information about special dietary requirements, preferences, food allergies and 

intolerances is obtained before the child starts school. The school dining room is equipped to provide 

healthy meals, snacks and drinks and fresh drinking water is always available and accessible. Children are 

encouraged to bring their own water bottles into school each day. 

  

All allergy and dietary information is recorded before admission, shared with all relevant staff and reviewed 

regularly. At each meal and snack time, Dining Room Staff record who checked each child’s food against 

their dietary and allergy requirements. Allergy action plans, including BSACI plans where appropriate, are in 

place for children with allergies. Staff understand the difference between a food allergy and a food 

intolerance, recognise that children may develop allergies at any time, and are trained to recognise the 

symptoms of allergic reactions and anaphylaxis and to administer prescribed treatment. A member of staff 

holding a current full-course paediatric first-aid certificate is always present in the room whenever children 

are eating. 

 

Safer Eating 

Food is prepared, cut and served in a way that minimises the risk of choking and reflects each child’s 

individual developmental needs. Children remain within sight and hearing of a member of staff at all times 

while eating. Wherever possible, staff sit facing children so that they can identify the silent signs of choking, 

discourage food sharing and respond promptly to an unexpected allergic reaction. 

 

Any choking incident that requires adult intervention is recorded, including where and how the incident 

occurred. Parents and/or carers are informed on the day, and choking records are reviewed periodically to 

identify any patterns or changes required to practice. 

 

All staff involved in preparing or handling food receive appropriate food-hygiene training. Where RPPS is 

subject to registered-provider notification duties, the appropriate inspectorate will be notified as soon as 

reasonably practicable and within 14 days of any food poisoning affecting two or more children cared for on 

the premises. 

 

Healthy lifestyles, including physical activity, oral health, balanced nutrition and emotional wellbeing, are 

promoted throughout the curriculum and daily routines. 
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First Aid, Medicines, Accident or Injury   
   

First aid boxes are always accessible, with the appropriate content for use with children. A written record of 

accidents, injuries and first aid treatment is kept and parents and/or carers are informed on the same day, 

or as soon as reasonably practicable, of any first aid treatment given. Please refer to the ‘RPPS First Aid 

Policy (including Early Years)’ for further information.    

  

All paediatric first aid (PFA) certificates are for a full course consistent with the criteria in Annex A of the 

EYFS Statutory Framework and are renewed every three years. A list of staff holding current PFA 

qualifications is displayed or otherwise made available to parents and carers. The school considers the 

number of children and staff, the activities taking place and the layout of the premises when deploying 

paediatric first aiders, ensuring that a qualified person can respond quickly to an emergency.  

 

EYFS policy on the Administration of Medicine   

RPPS promote the good health of children, take necessary steps to prevent the spread of infection and take 

appropriate action when they are ill.  There is one qualified Pupil Welfare Officer (who is First Aid Trained) 

on site, who provides care and attention to all children in our school throughout most of the school day.  

Written records are kept for all prescribed medicines on site.  

RPPS requests written permission from parents and/or carers before any prescription or non-prescription 
medication is administered. A written record is made each time a medicine is administered, including the 
child’s name, medicine, dose, time, date and the name of the member of staff administering it. Parents 
and/or carers are informed on the same day or as soon as reasonably practicable. 

The school’s procedure for responding to illness and infectious disease is discussed and shared with parents 

and/or carers. It includes the action to be taken when a child becomes unwell, exclusion arrangements 

where appropriate and measures to prevent the spread of infection. 

RPPS ensures that sufficient information is obtained regarding the medical condition of any child with long-
term medical needs, and an Individual Healthcare Plan is drawn up in partnership with parents and carers. 
Healthcare Plans are reviewed regularly, and whenever a child's medical needs change, to ensure that 
appropriate support and procedures remain in place. Relevant information is shared with staff, and 
additional training is provided where required, for example, in the administration of an EpiPen. Prescribed 
medicines are kept securely in the school office. Where a child has an EpiPen, it is stored in a clearly 
labelled wallet in an accessible location within the office during the school day to ensure it is immediately 
available in an emergency. 

   

All Early Years staff receive first aid training, with there always being one person with a current paediatric 

certificate on the premises when children are present and accompanying (all under 5s) children on trips.   

   

Administration of Medicine 

Any member of staff giving medicines to a child must check and record:   

https://www.rpps.co.uk/userfiles/rpgmvc/Documents/05-Information/Policies/RPPS%20First%20Aid%20Policy%20Sept%202020.pdf
https://www.rpps.co.uk/userfiles/rpgmvc/Documents/05-Information/Policies/RPPS%20First%20Aid%20Policy%20Sept%202020.pdf
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• child’s name 

• medicine 

• dose (cross-checking written instructions provided by the prescriber on the label or container) 

• time, date 

• the name of the member of staff administering it. 

   

If in doubt about any procedure, staff should not administer the medicines but check with the parents 

before taking further action. If staff have any other concerns related to the administration of medicine to a 

particular child, the issue should be discussed with their Head of Section.   

  

Training will be provided for staff where the administration of medicine requires medical or technical 

knowledge. Prescription medicines must not be administered unless they have been prescribed for a child 

by a doctor, dentist, nurse or pharmacist (medicines containing aspirin should only be given if prescribed by 

a doctor)   

   

Emergency    

For all children with medical conditions, emergency medication is easily accessible in the school office or in 

sports first aid bag or class first aid bag for off-site activities/residential visits.   

Several members of staff will be trained in administering the emergency medication safely.   

   

General   

All use of medication defined as a controlled drug is administered by a member of staff.  

  

Ravenscourt Park Preparatory School recognises that there is no legal or contractual duty on school staff to 

administer medicine or to supervise a pupil taking it. This is a purely voluntary role and is recognised as 

such by the Department for Education. While teachers have a general legal duty of care to their children, 

this does not extend to a requirement to routinely administer medicines.  

  

The School Nurse/Welfare Officer generally administers medication to children; however, other members of 

staff are happy to take on the voluntary role of administering medication if needed. For medication where 

no specific training is necessary, any member of staff may administer prescribed and non-prescribed 

medication to the children, but only with the written consent of the pupil’s parent.  

  

For a child with medical needs, the Head of Lower School with the class teacher and the staff members 

administering the medicine and acting as witness will agree with the parents exactly what support can be 

provided. Where parents’ expectations exceed the provision that we are able to give within the school 

setting, the Head of Lower School will seek advice from the Directors of The Gardener Schools Group (GSG).  

  

Where a child requires intimate care, toileting support or a change of clothing, practitioners work in 

partnership with parents and encourage the child’s growing independence wherever possible. Care is 

provided in suitable hygienic facilities. The child’s dignity and privacy are respected and appropriately 

balanced with safeguarding and support needs. Adequate child toilets, handwashing facilities, spare 

clothing and other necessary hygiene items are maintained and readily available. 
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Staff Medication, Alcohol and Other Substances 

Staff must not be under the influence of alcohol or any other substance that may affect their ability to care 

for children safely. Where a practitioner is taking medication that may affect their ability to care for 

children, they must seek appropriate medical advice. They may work directly with children only where the 

advice received confirms that the medication is unlikely to impair their ability to look after children 

properly. The staff member must log this medical advice with our HR Leader. All medication kept on the 

premises must be stored securely and remain out of children’s reach at all times. 

 

Smoking and vaping are prohibited in all EYFS environments. Staff must not vape or use e-cigarettes when 

children are present, in line with Public Health England guidance.  

   

Refusal of Medicine   

If a child refuses medication, it will be recorded, and parents will be informed as soon as possible. If it is a 

child with long term medical needs the parents will be required to come to school to either administer the 

medicine or take the child home. If a refusal to take medicine results in an emergency, the school will 

contact the ambulance service and then the parents.     

If a child misuses medication, either their own or another child’s, their parents will be informed 

immediately.  The child will be subject to the school’s disciplinary procedures.   

   

Prescription or Non-Prescription Medicines   

Ravenscourt Park will administer medications which are essential; that is where it would be detrimental to 

a child’s health if the medicine were not administered during the school day.   The school will accept 

medicines that have been prescribed by a doctor, dentist, nurse prescriber or pharmacist prescriber.     

If the school feels that the frequency and dosage administered in school is excessive the Pupil Welfare 

Officer or Head of Section will consult the parents in the first instance and then Health Care Professionals 

(reference Medicines Standard of the National Service Framework (NSF) for Children)   

   

These may include Calpol, Paracetamol, cough or throat lozenges or any herbal remedies.  Travel sickness 

pills must be administered by the parents prior to the beginning of the trip.  For all non-prescription 

medicine parents are required to complete the permission form.   

  

Controlled Drugs   

The supply, possession and administration of some medicines are controlled by the Misuse of Drugs Act and 

its associated regulations.  Some may be prescribed as medication for use by children, e.g. 

methylphenidate.  Any member of staff may administer a controlled drug to the child for whom it has been 

prescribed. Staff administering medicine should do so in accordance with the prescriber’s instructions. It is 

permissible for the school to look after a controlled drug, where it is agreed that it will be administered to 

the child for whom it has been prescribed.   

   

Misuse of a controlled drug, such as passing it to another child for use, is an offence.    
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For further information on the administration of medicines in the EYFS, please refer to the RPPS Medical 

Conditions Policy.   

 

This policy should be read alongside all whole-school policies, including: the Safeguarding Policy and 

Procedures; How We Teach Safeguarding; the Supervision of Pupils Policy; the RPPS Medical Conditions 

Policy; the RPPS First Aid Policy; the Behaviour, Rewards and Sanctions Policy; the Registration and 

Attendance Policy; the Severe Food Allergies Policy; the Educational Visits Policy; the GSG Safer Recruitment 

Policy; the Digital, AI and E-Safety Policy; and the Mobile Devices Policy. Together, these policies support the 

safeguarding and welfare requirements of the Early Years Foundation Stage at RPPS. 

    

 References to other policies:   

  

• Please refer to the ‘Safeguarding Children Policy and Procedures (including the EYFS)’ for 

information about our use of cameras and mobile phones in the school.  

• The current Designated Safeguarding Lead and Deputy Designated Safeguarding Leads are identified 

in the school's Safeguarding Policy and published within the annual safeguarding information shared 

with staff and parents.  

• Our EY Leader is Mrs Tracey Taylor, supported by Miss Rebecca Leviston, Head of Lower School and 

Deputy Designated Safeguarding Lead; Mr Sam Challenor, Deputy Head – Operations and Impact; Mrs 

Amy Bull, Deputy Head – Teaching and Innovation; and Mr Phil Cooper, Head of Upper School and 

Designated Safeguarding Lead. 

• Please refer to the ‘Safeguarding Children Policy and Procedures (including the Early Years 

Foundation Stage)’ for child-protection procedures, allegations management and the applicable 

notification requirements for ISI, the LADO, local safeguarding partners and other statutory agencies. 

 

This policy will also be reviewed following any significant changes to legislation, statutory guidance, 

inspection requirements or school procedures. 

   

WRITTEN BY: Tracey Taylor 2022      

UPDATED BY: Rebecca Leviston (Head of Lower School) and Tracey Taylor (Early Years Leader), July 2026 

APPROVED BY: Rebecca Leviston July 2026  

REVIEW DATE: September 2027  
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Appendix 1 

Seven areas of learning and development, including the Early Learning Goals 
Aligned with the EYFS statutory framework for group and school-based providers, effective 1 September 2026. 

PRIME AREA – Communication and Language 
The development of children’s spoken language underpins all seven areas of learning and development. Children’s back-and-

forth interactions from an early age form the foundations for language and cognitive development. The number and quality of 

the conversations they have with adults and peers throughout the day in a language-rich environment is crucial. By commenting 

on what children are interested in or doing, and echoing back what they say with new vocabulary added, practitioners will build 

children's language effectively. Reading frequently to children, and engaging them actively in stories, non-fiction, rhymes and 

poems, and then providing them with extensive opportunities to use and embed new words in a range of contexts, will give 

children the opportunity to thrive. Through conversation, storytelling and role play, where children share their ideas with 

support and modelling from their teacher, and sensitive questioning that invites them to elaborate, children become 

comfortable using a rich range of vocabulary and language structures. 

ELG: Listening, Attention and Understanding 

Children at the expected level of development will: 

• Listen attentively and respond to what they hear with relevant questions, comments and actions when being read to and 

during whole class discussions and small group interactions. 

• Make comments about what they have heard and ask questions to clarify their understanding. 

• Hold conversation when engaged in back-and-forth exchanges with their teacher and peers. 

ELG: Speaking 

Children at the expected level of development will: 

• Participate in small group, class and one-to-one discussions, offering their own ideas, using recently introduced vocabulary. 

• Offer explanations for why things might happen, making use of recently introduced vocabulary from stories, non-fiction, 

rhymes and poems when appropriate. 

• Express their ideas and feelings about their experiences using full sentences, including use of past, present and future tenses 

and making use of conjunctions, with modelling and support from their teacher. 

 

PRIME AREA – Personal, Social and Emotional Development 
Children’s personal, social and emotional development (PSED) is crucial for children to lead healthy and happy lives and is 

fundamental to their cognitive development. Underpinning their personal development are the important attachments that 

shape their social world. Strong, warm and supportive relationships with adults enable children to learn how to understand their 

own feelings and those of others. Children should be supported to manage emotions, develop a positive sense of self, set 

themselves simple goals, have confidence in their own abilities, to persist and wait for what they want and direct attention as 

necessary. Through adult modelling and guidance, they will learn how to look after their bodies, including healthy eating, and 

manage personal needs independently. Through supported interaction with other children, they learn how to make good 

friendships, co-operate and resolve conflicts peaceably. These attributes will provide a secure platform from which children can 

achieve at school and in later life. 

ELG: Self-Regulation 

Children at the expected level of development will: 

• Show an understanding of their own feelings and those of others and begin to regulate their behaviour accordingly. 

• Set and work towards simple goals, being able to wait for what they want and control their immediate impulses when 

appropriate. 

• Give focused attention to what the teacher says, responding appropriately even when engaged in activity, and show an 

ability to follow instructions involving several ideas or actions. 
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ELG: Managing Self 

Children at the expected level of development will: 

• Be confident to try new activities and show independence, resilience and perseverance in the face of challenge. 

• Explain the reasons for rules, know right from wrong and try to behave accordingly. 

• Manage their own basic hygiene and personal needs, including dressing, going to the toilet and understanding the 

importance of healthy food choices. 

ELG: Building Relationships 

Children at the expected level of development will: 

• Work and play cooperatively and take turns with others. 

• Form positive attachments to adults and friendships with peers. 

• Show sensitivity to their own and to others’ needs. 

 

PRIME AREA – Physical Development 
Physical activity is vital in children’s all-round development, enabling them to pursue happy, healthy and active lives. Gross and 

fine motor experiences develop incrementally throughout early childhood, starting with sensory explorations and the 

development of a child’s strength, co-ordination and positional awareness through tummy time, crawling and play movement 

with both objects and adults. By creating games and providing opportunities for play both indoors and outdoors, adults can 

support children to develop their core strength, stability, balance, spatial awareness, co-ordination and agility. Gross motor skills 

provide the foundation for developing healthy bodies and social and emotional well-being. Fine motor control and precision 

helps with hand-eye co-ordination, which is later linked to early literacy. Repeated and varied opportunities to explore and play 

with small world activities, puzzles, arts and crafts and the practice of using small tools, with feedback and support from adults, 

allow children to develop proficiency, control and confidence. 

ELG: Gross Motor Skills 

Children at the expected level of development will: 

• Negotiate space and obstacles safely, with consideration for themselves and others. 

• Demonstrate strength, balance and coordination when playing. 

• Move energetically, such as running, jumping, dancing, hopping, skipping and climbing. 

ELG: Fine Motor Skills 

Children at the expected level of development will: 

• Hold a pencil effectively in preparation for fluent writing – using the tripod grip in almost all cases. 

• Use a range of small tools, including scissors, paint brushes and cutlery. 

• Begin to show accuracy and care when drawing. 

 

SPECIFIC AREA – Literacy 
It is crucial for children to develop a life-long love of reading. Reading consists of two dimensions: language comprehension and 

word reading. Language comprehension (necessary for both reading and writing) starts from birth. It only develops when adults 

talk with children about the world around them and the books (stories and non-fiction) they read with them, and enjoy rhymes, 

poems and songs together. Skilled word reading, taught later, involves both the speedy working out of the pronunciation of 

unfamiliar printed words (decoding) and the speedy recognition of familiar printed words. Writing involves transcription (spelling 

and handwriting) and composition (articulating ideas and structuring them in speech, before writing). 

ELG: Comprehension 

Children at the expected level of development will: 

• Demonstrate understanding of what has been read to them by retelling stories and narratives using their own words and 

recently introduced vocabulary. 



 

Page 33 of 34  Ravenscourt Park Preparatory School:  EYFS Policy  

  

Ravenscourt Park Preparatory School   

Early Years Foundation Stage Policy   
  

• Anticipate – where appropriate – key events in stories. 

• Use and understand recently introduced vocabulary during discussions about stories, non-fiction, rhymes and poems and 

during role-play. 

ELG: Word Reading 

Children at the expected level of development will: 

• Say a sound for each letter in the alphabet and at least 10 digraphs. 

• Read words consistent with their phonic knowledge by sound-blending. 

• Read aloud simple sentences and books that are consistent with their phonic knowledge, including some common exception 

words. 

ELG: Writing 

Children at the expected level of development will: 

• Write recognisable letters, most of which are correctly formed. 

• Spell words by identifying sounds in them and representing the sounds with a letter or letters. 

• Write simple phrases and sentences that can be read by others. 

 

SPECIFIC AREA – Mathematics 
Developing a strong grounding in number is essential so that all children develop the necessary building blocks to excel 

mathematically. Children should be able to count confidently, develop a deep understanding of the numbers to 10, the 

relationships between them and the patterns within those numbers. By providing frequent and varied opportunities to build and 

apply this understanding - such as using manipulatives, including small pebbles and tens frames for organising counting - children 

will develop a secure base of knowledge and vocabulary from which mastery of mathematics is built. In addition, it is important 

that the curriculum includes rich opportunities for children to develop their spatial reasoning skills across all areas of 

mathematics including shape, space and measures. It is important that children develop positive attitudes and interests in 

mathematics, look for patterns and relationships, spot connections, ‘have a go’, talk to adults and peers about what they notice 

and not be afraid to make mistakes. 

ELG: Number 

Children at the expected level of development will: 

• Have a deep understanding of numbers to 10, including the composition of each number. 

• Subitise (recognise quantities without counting) up to 5. 

• Automatically recall (without reference to rhymes, counting or other aids) number bonds up to 5 (including subtraction 

facts) and some number bonds to 10, including double facts. 

ELG: Numerical Patterns 

Children at the expected level of development will: 

• Verbally count beyond 20, recognising the pattern of the counting system. 

• Compare quantities up to 10 in different contexts, recognising when one quantity is greater than, less than or the same as 

the other quantity. 

• Explore and represent patterns within numbers up to 10, including evens and odds, double facts and how quantities can be 

distributed equally. 

 

SPECIFIC AREA – Understanding the World 
Understanding the world involves guiding children to make sense of their physical world and their community. The frequency 

and range of children’s personal experiences increases their knowledge and sense of the world around them – from visiting 

parks, libraries and museums to meeting important members of society such as police officers, nurses and firefighters. In 

addition, listening to a broad selection of stories, non-fiction, rhymes and poems will foster their understanding of our culturally, 
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socially, technologically and ecologically diverse world. As well as building important knowledge, this extends their familiarity 

with words that support understanding across domains. Enriching and widening children’s vocabulary will support later reading 

comprehension. 

ELG: Past and Present 

Children at the expected level of development will: 

• Talk about the lives of the people around them and their roles in society. 

• Know some similarities and differences between things in the past and now, drawing on their experiences and what has 

been read in class. 

• Understand the past through settings, characters and events encountered in books read in class and storytelling. 

ELG: People, Culture and Communities 

Children at the expected level of development will: 

• Describe their immediate environment using knowledge from observation, discussion, stories, non-fiction texts and maps. 

• Know some similarities and differences between different religious and cultural communities in this country, drawing on 

their experiences and what has been read in class. 

• Explain some similarities and differences between life in this country and life in other countries, drawing on knowledge from 

stories, non-fiction texts and – when appropriate – maps. 

ELG: The Natural World 

Children at the expected level of development will: 

• Explore the natural world around them, making observations and drawing pictures of animals and plants. 

• Know some similarities and differences between the natural world around them and contrasting environments, drawing on 

their experiences and what has been read in class. 

• Understand some important processes and changes in the natural world around them, including the seasons and changing 

states of matter. 

 

SPECIFIC AREA – Expressive Arts and Design 
The development of children’s artistic and cultural awareness supports their imagination and creativity. It is important that 

children have regular opportunities to engage with the arts, enabling them to explore and play with a wide range of media and 

materials. The quality and variety of what children see, hear and participate in is crucial for developing their understanding, self-

expression, vocabulary and ability to communicate through the arts. The frequency, repetition and depth of their experiences 

are fundamental to their progress in interpreting and appreciating what they hear, respond to and observe. 

ELG: Creating with Materials 

Children at the expected level of development will: 

• Safely use and explore a variety of materials, tools and techniques, experimenting with colour, design, texture, form and 

function. 

• Share their creations, explaining the process they have used. 

• Make use of props and materials when role playing characters in narratives and stories. 

ELG: Being Imaginative and Expressive 

Children at the expected level of development will: 

• Invent, adapt and recount narratives and stories with peers and their teacher. 

• Sing a range of well-known nursery rhymes and songs. 

• Perform songs, rhymes, poems and stories with others, and – when appropriate – try to move in time with music.  
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