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1. School vision and mission statements 

Our Aims, Vision and Values Our primary goal is to provide a holistic education that nurtures, 

challenges, and inspires children to become lifelong learners, equipped for their next 

educational stage. We maintain high expectations and cultivate a growth mindset in every child. 

Our classrooms are environments where mistakes are viewed as a positive part of the learning 

journey, encouraging children to embrace challenges and respond constructively to feedback. 

Personal, Social, and Emotional Development is central to our ethos. From an early age, our 

pupils learn to self-regulate, show kindness, and celebrate diversity. Our school’s Behaviour 

Culture is built on the pillars of Kindness, Respect, Courage, Integrity, and Consideration. 

Our Learning Culture emphasises Challenge, Questioning, Dialogue, Feedback and Growth 

Mindset. By fostering confidence and resilience, we encourage children to take intellectual risks 

and learn from their mistakes. 

Learning at RPPS extends beyond the classroom. With Ravenscourt Park nearby, we integrate 

outdoor education to connect students with nature, promoting environmental stewardship and 

sustainability. Our extensive range of extracurricular activities nurtures creativity, teamwork, and 

leadership while igniting individual passions. 

Through our partnerships with local charities, schools, and organizations, we instil a strong sense 

of community responsibility. Pupils are empowered to give back to others, fostering empathy 

and gratitude for the opportunities they have. 

Parental Engagement Our partnership with parents is integral to our success. We operate an 

‘Open Door Policy,’ ensuring open communication and a welcoming environment where 

parents actively contribute to school life. Their involvement is essential to creating a supportive 

and engaged school community. 
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Outcomes At RPPS, our children thrive in a stimulating, nurturing environment. Inspired by 

outstanding teaching, they become resourceful, resilient, and reflective learners, confident in 

their ability to collaborate, voice opinions, and learn from mistakes. Our pupils leave as 

expressive, confident communicators with a strong sense of community, prepared to move on 

to the next stage of their education as well-rounded, thoughtful individuals who value diversity. 

2. School Library Mission Statement 

The mission of the school library is to provide a welcoming and inclusive learning environment 

where pupils have access to a diverse and engaging collection which supports their academic, 

intellectual, and personal growth. Through collaboration with the whole school community, we 

aim to foster a love of reading, promote information literacy skills and inspire lifelong learning 

amongst our pupils. By upholding principals of equity, diversity and intellectual freedom, we 

strive to empower all learners to succeed and become responsible global citizens. 

3. Collection development philosophy 

The school library provides a curated collection of resources for the academic, intellectual and 

recreational needs of the school community, which reflects varied experiences, perspectives, 

cultures and identities.  

By embracing diversity, inclusion and intellectual freedom in our collection, we strive to create 

an enriching environment where pupils feel valued, respected, and empowered to explore, 

learn and grow. 

Through our collection, we aim to promote understanding, empathy, and consideration for 

diverse perspectives, fostering a culture of inclusivity and mutual respect among our school 

community. 

The collection represents all of the protected characteristics of the Equality Act: 

https://www.legislation.gov.uk/ukpga/2010/15/contents  

Our collection is underpinned by the professional guidance of CILIP and SLG: 

https://www.cilip.org.uk/members/group_content_view.asp?group=201313&id=798762  

4. Selection criteria 

The following selection criteria will be used when assessing resources for the library: 

• Relevance to the curriculum  

• Accurate and up to date 

• Authoritative source 

• Quality 

• Accessible 

https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.cilip.org.uk/members/group_content_view.asp?group=201313&id=798762
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• Relevance to student body 

• Equity, diversity and inclusion 

• Needs and interests of community 

5. Collection maintenance 

Weeding is ongoing throughout the school year, with a particular focus at the end of each 

academic year when every book is returned. This is the only time during the year that the entire 

collection is returned.  The Selection Criteria above is taken under consideration for assessing 

the collection when weeding. 

The combination of the collection being returned at the end of each academic year and the 

weeding taking place, provides an opportunity to identify gaps in the collection. To allow for 

this to happen, all loans will cease two full weeks before the end of the academic year.  

Stock checks are currently ad hoc, with time only allowing the sporadic checking of sections. 

Time needs to be allowed for an annual stock check.  

Procedure for damaged/lost books: 

Overdue and Lost Books 

• The librarian would always prefer to have the original book(s) back in the library. Every 

effort is expected to be made by pupils and parents to locate overdue and lost books.  

• In the first instance, pupils are told to check class book corners, lockers, trays, school bags, 

and shelves at home before the book is reported as lost. 

• In addition to showing pupils in library lessons their overdue books, the librarian regularly 

emails teachers lists of overdue books and asks the teachers to remind pupils directly 

and/or email their parents to ask them to return the overdue books. Sometimes teachers 

are asked to hand out overdue book reminders, generated by the librarian, which must be 

sent home. 

• If a book is lost, the protective book cover, barcode, spine label and catalogue entry are 

also lost. Currently, parents are not billed for these additional costs. Parents are only billed 

for the retail cost to replace the actual book or are asked to buy a replacement.  

• If the book is confirmed lost, parents should email the librarian to agree which exact copy 

parents will purchase to replace the lost book. The replacement must be the same copy 

(e.g. hardback if the book is hardback with the same cover) and in new or good quality 

condition.  

• Ex-library books and books purchased from Amazon will not be accepted due to the 

potential poor quality of unknown sources, and the prevalence of fake books on that 

platform. Parents will be sent a link from Waterstones if a new copy is being purchased and 

can be sent a link for an acceptable second hand copy by request from the librarian.  
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• If a replacement copy cannot be found, parents will be billed for the full retail cost so that 

the librarian can replace the book. 

• At the end of the academic year, parents will be informed (via a letter in June in the Friday 

mailing) of the last day that all library books must be returned. Books cannot be borrowed 

during the summer holiday.  

• Books not returned by the last date for pupils of the academic year will be assumed lost 

and the full retail cost to replace the book will be added to the relevant bill. 

Damaged books 

• In the first instance, damaged books must be brought to the librarian so that an assessment 

can be made to decide if the book needs to be replaced. 

• Pupils and parents must not attempt to fix books at home as this can cause further damage 

to the book. Library grade fixing materials are used in the library to glue and tape books 

which require fixing. 

• Liquid damage is not reversible or fixable. Water bottles must not be placed in pupil’s 

bags.  

• If a book is returned to the library irreversibly damaged, parents will be emailed with 

information on which replacement copy to order, following the same replacement policy as 

for Lost Books. Parents must acknowledge the email and replace the book as soon as 

possible. 

• If the book is not replaced, the retail cost to replace the book will be added to the relevant 

bill, either at the end of term or the end of the academic year, whichever is most relevant. 

• Pupils leaving RPPS must return library books no less than one (term time) week before 

they leave. 

Identifying gaps and community needs 

• The librarian is constantly researching for new books to be added to the collection. 

• The librarian considers many sources including curriculum maps, requests from the pupils 

and teachers, book awards lists, respected book reviews and the latest releases to meet 

the needs of the community in making purchasing decisions as per the Selection Criteria.  

• Staff and pupil surveys should also be considered. 

• A full annual stock check of the library needs to be introduced. To carry this out, the library 

needs to close completely for up to two weeks of every academic year, which should be 

assessed annually.  

Purchasing decisions 

• All purchasing decisions are made by the librarian using the Selection Criteria. 
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6. Scope and access to collection 

Formats i.e. the collection is made up of 

• Fiction and information book collections which can be borrowed by staff and pupils 

• Periodicals which cannot be removed from the library 

• Proof copies which can only be borrowed with the supervised permission of the librarian, 

and which are borrowed on a trust basis 

Classification system 

• Fiction is catalogued by the first three letters of the authors surname, which is labelled on 

the spine 

• Information books are catalogued by a relevant coloured topic label on the spine, with a 

corresponding labelled Perspex block showing the topic at the start of each section on the 

shelf 

• Pupils and staff can search the collection on a computer hosting an age-appropriate 

interface of the library management system, which is located by the librarian’s desk, under 

the full supervision of the librarian 

Age restrictions 

• Graphic novels can only be borrowed by pupils in Year 3 and above 

• The Year 6 collection can only be borrowed by Year 6 

• Additionally, the Year 6 collection can also be borrowed by Year 5 in the summer term of 

Year 5, with written permission by the pupil’s parent(s) emailed directly to the librarian  

• Any further age restrictions are noted by the librarian on the bottom inside right hand 

corner of relevant books and must be respected by the school community.  

• The librarian reserves the right to amend age restrictions at any time in any part of the 

collection.  

Trigger warnings 

• These will be added to books if relevant using the template in Appendix 2. 

7. Procedure for book concerns 

• In first instance, parents should contact the librarian stating their concern. The librarian will 

reply within 24 hours. 

• If the parent making the concern is not satisfied with the response, the resource will be 

temporarily removed. 

• The resource will be read by 3 members of staff – the librarian, a member of SLT and one 

other member of staff. 

• Staff will have 2 weeks to read the resource. The whole resource must be read, not just the 

paragraph or chapter. 
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• Staff will meet to discuss the concerns once all 3 have read the resource. 

• When the decision is made by the staff, the parent will be contacted with the reasons for 

making the decision, and will be informed of the following actions: 

• resource removed 

• resource placed in another section  

• resource is kept 

• Concerns can only be placed by parents with pupils currently at RPPS. 

• Once the resource has been formally considered, another concern about the same 

resource cannot be raised for 5 years. 

8. Books from home 

As part of the library’s commitment to intellectual freedom, reading for pleasure, and student 

choice, pupils are generally permitted to bring in and read their own books and materials from 

home. The school recognises that what pupils choose to read outside school is a matter for 

pupils and their parents or carers; therefore, personal reading choices are respected and not 

routinely monitored by staff. However, when personal reading materials are brought into school, 

they fall within the school’s duty of care to ensure that content accessed on site is appropriate 

for an educational setting and suitable for the pupil’s age and stage of development. While such 

materials are usually outside the scope of the library’s Collection Development Policy, any 

concerns raised by staff will be addressed using the same guiding principles.  

If a member of staff reasonably believes that a pupil’s book may be inappropriate – for example, 

due to explicit content, extreme violence, or distressing themes – the concern will be referred to 

the librarian for consultation and will be handled discreetly and respectfully by their teacher and 

the librarian. An initial discussion by the pupil’s class teacher will take place with the pupil to 

understand their choice of material. The teacher will contact the pupil’s parents, informing them 

of the material their child has brought into school, with a proportionate decision made about 

the material and the reasons behind it, which may include allowing reading to continue, 

recommending an alternative, or restricting the material to home use only.  

The pupil’s class teacher will always be the staff member to contact parents with any concerns 

about reading material being brought in from home, supported by the librarian.  

 


