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Context 

RPPS is committed to delivering a smooth transition for children upon entry, when moving between each 
curriculum of our three key stages and at their exit point from our school. We provide explicit transitional 
support for children moving between the Early Years Foundation Stage, Key Stage One (Y1–2) and Key 
Stage Two (Y3–6) and more subtle pastoral support if individual children are struggling with change 
throughout their Key Stage or are new to the school. 

As children move into a new Key Stage, they will experience changes in curriculum demands and age-
related personal, social, emotional, and physical changes. We therefore need to plan for and manage 
transition and change between each stage carefully. Our Transition Policy is designed to support children 
to overcome the challenges they may face along their continuing learning journey from Reception to Year 
Six in our setting. The purpose of this policy is to outline our transitional procedures between Nursery and 
Reception, Reception to Year One, Year Two to Year Three and finally with their transition onto Secondary 
Schools from Year Six. These procedures complement the thorough handovers that happen at the end of 
each academic year, between class teachers and across year groups. 

Policy Aims 

Entering a new school or Key Stage can be a worrying time for young children. We recognise that 
children are vulnerable during this period of rapid change and often experience instances of insecurity 
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and heightened anxiety. A well-prepared and thoughtful transition which involves all staff, pupils, and 
parents, will ensure the pace and quality of learning, pupil progress and attainment is maximised. Both 
children and parents/carers need to feel secure and confident to face the challenge of starting school and 
any significant changes, as they progress through their school life. We implement a range of strategies 
and activities to ensure a smooth and happy transition at RPPS. 

We recognise that behavioural or emotional changes during transition may also signal emerging mental 
health needs. Staff will be alert to these and follow the school's Pupil Wellbeing Policy to ensure early 
identification and appropriate support. Attendance and punctuality will also be closely monitored at 
transition points as indicators of a pupil's well-being, with early intervention put in place where concerns 
arise. 

All parent communication during transitions will reflect the school's commitment to equality, diversity, 
and inclusion, ensuring that families of all backgrounds feel valued, respected and informed. 

Key Policy Principles 

• Approaches to teaching and learning are harmonised at the points of transition upon entry into 
Reception, between Reception and Year One and then once again between Year Two and Year 
Three. Exiting our school at Year Six is also a well-supported period of transition for our pupils. 

• If year group classes are mixed, then additional pastoral support is put in place to ensure that 
children cope with the change of class group well. 

• We ensure our children's emotional well-being, along with physical and mental health, are a 
priority; our pastoral responsibility to our children underlies all that we do. 

• Transitions are also managed with reference to our Safeguarding and Child Protection Policy, 
ensuring that vulnerable pupils and those with SEND, EAL, or safeguarding histories are 
prioritised and supported in line with Keeping Children Safe in Education (2026). 

• Planning and provision are based upon assessment information from the previous academic year 
or setting, along with any Additional Educational Needs & Disabilities (AEND) information about a 
child. Teacher collaboration and a strong parent partnership also enrich the handover process. 

• Styles and approaches to teaching and learning meet the needs of the children and are not based 
on pre-conceived notions of what is appropriate/expected for the next phase/key stage. 

• Transition motivates and challenges children who feel confident about what transition will be like 
and how they will be involved. 

• Pupil voice is actively sought during transition through discussions, questionnaires and pastoral 
monitoring, to ensure children feel heard and supported. 

• Safeguarding and child protection records will be transferred securely and acknowledged in 
writing by the receiving setting at every point of transition, in line with statutory requirements. 

• Transition planning for pupils with SEND will involve the co-production of plans with parents and 
pupils, ensuring reasonable adjustments are identified and implemented in accordance with the 
Equality Act 2010 and the SEND Code of Practice (2015). 

The Transition Process 

Preschool to RPPS (Nursery to Reception) 
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We recognise that all children entering our setting are from diverse backgrounds and that they are each 
unique and at differing stages of development. We implement several strategies to ensure a smooth and 
happy transition from the Pre-school setting into our new Reception setting. 

Prior to starting 

• During the initial admissions process, parents are introduced to our ethos, values, and provision in 
a 'Welcome Event' led by the Head of Lower School. Once they have taken the place, they are 
asked to inform us about previous educational settings; their child's learning abilities in relation to 
the EYFSP or their Progress check at age two; languages spoken; cultural and spiritual 
backgrounds; individual needs and interests; strengths and areas of development. 

• RPPS requests the following documentation from the previous setting for all children who enrol 
into our Reception classes (with parental permission, in line with the UK GDPR and the Data 
Protection Act 2018): 
◦ Early Years Foundation Stage Transfer Summary form including: Progress check at age two; 

EYFS Profile (EYFSP); any Pre-School Reports; Additional Educational Needs or Disability 
(SEND) information; English as an Additional Language information; Safeguarding and 
Welfare information (without parental permission). 

• The Head of Lower School and Class Teacher make contact with Nursery Settings about any 
vulnerable pupils, with Learning Support needs or a Safeguarding and Welfare history, to ensure 
we are well prepared to support our new pupils' individual needs from day one. 

• The Head of Lower School meets with any potentially vulnerable pupils and their parents to begin 
the handover process and identify individual transitional needs. 

• Our Head of Learning Support or Assistant Head of Learning Support also liaises with any relevant 
specialist agencies, including Nursery SENCos, to familiarise specific learning needs. This 
information is then disseminated to EYFS staff, and our provision is pre-organised ready for new 
children to start. 

• We hold a 'Welcome to Reception' parent (induction) event in the Summer Term, before our 
registered pupils start at RPPS. Parents are introduced to the routines and provided with 
suggestions to support their child/ren's transition in September ahead. They are also given the 
opportunity to meet the EYFS team of staff (remotely or in person, dependent upon school 
arrangements), including their child's new teacher. 

• Parents are encouraged to support their children by preparing them for their transition. They 
receive a comprehensive 'Reception Transition & Welcome Pack' including: 
◦ RPPS 'Reception Handbook' 
◦ RPPS 'Parent Handbook' 
◦ 'All About Me' pupil booklet 
◦ 'School Photo Book' pupil booklet to familiarise the school site 
◦ Newsletters, school magazines and introductory leaflets including uniform requirements etc. 

• Children are encouraged to visit the school for a 'Teddy Bears Picnic' session where they join their 
new class and EYFS teacher/s (Key Person) and Teaching Assistants help the children to 
experience the classroom and routine prior to starting. 

Reception Autumn Term 
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• We hold small group taster sessions (consisting of ten children) over the first two days of school, 
to ensure that teachers and TAs get to know the children quickly and can support them to 
familiarise with the school setting through a calm and nurturing small-group approach. 

• Particular care will be taken to support vulnerable pupils, including those with SEND, EAL, those 
with a safeguarding history, or pupils who may find change particularly difficult. 

• Our playground is usually larger and busier than most of our feeder Nurseries. Time and 
consideration has therefore been put into ensuring our new pupils are introduced and supported 
to adjust to the new playground environment. 
◦ Initially, Reception pupils are provided with a special EY-only area, which later becomes their 

'lesson time only' outdoor learning zone. With all our Lower School pupils out to play at the 
same time, this 'EY Confidence Zone' allows our youngest children to choose when they 
would like to integrate with the Year One and Two pupils, playing in the rest of the 
playground. 

◦ Staff on duty visit the EY classrooms prior to playtime, to introduce themselves and ensure 
the children feel confident and supported during the playtime ahead. 

• Children eat their lunch in the Dining Room under the close supervision of their Key Person and 
TA at their table. Hygiene, healthy eating, and manners are monitored and encouraged each day. 
Staff support the children to succeed and enjoy lunchtimes at our school, communicating any 
concerns which may arise with the Head of Lower School, Kitchen staff and parents. 

• We hold a 'Reception Information and Curriculum' parent event in the first full week, to introduce 
parents to the curriculum and key Early Years provision, as well as reinforce the routines, answer 
questions, and offer advice regarding learning in their child's Reception Year. 

• Later in the Autumn Term, we offer a 'Phonics Workshop' and 'Maths Workshop' for parents. This 
encourages parents to be a part of their child's learning journey and improves consistency of 
teaching and learning beyond the classroom. 

• Our Parents' Evening meetings and 'Work Sharing' event also ensure that our parents are familiar 
with their child's successes, transitional needs, and progression. 

• Children's pastoral care is closely monitored by all staff, and the sharing of pupil information 
occurs once a week at our staff briefings, to ensure all pupils are succeeding in transition. 

Early Years to Key Stage One (Reception to Year One) 

We recognise that all children are unique and reach different stages of development at different times. 
Entry into Key Stage One is therefore an important transition. There are a number of strategies to ensure 
that the move from the Early Years Foundation Stage into the Key Stage One curriculum is a smooth and 
enjoyable one for our children. 

In the Summer Term of the Reception year, Year One teachers meet with Reception teachers to hand over 
the EYFSP results. This process highlights the following key pieces of information: 

• Children who still need to continue to access the EYFS Early Learning Steps and Goals. 
• For children who haven’t met the ELG, detailed handover about progress, support and next steps 

are provided, prior to the children starting in Year One. 
• 'Strengths' and 'Areas to Develop' for the cohort with regard to the three prime and four specific 

areas. These will be focused upon in Year One's Autumn Term. 
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• 'Strengths' and 'Interests' for the cohort and for individuals, that may be incorporated into the 
Year One Autumn Term and units of study. 

In addition to EYFS profile data, the following information is transferred from Early Years to Key Stage 
One teachers: 

• EYFSP tracking information (including baseline assessments) 
• Phonic level of development (phonemes/graphemes/blends/letter names) 
• Number formation assessment details 
• Information on fine motor control and pencil grip (Physical Development) 
• EY pupil reports, including an overview of the child's 'Characteristics of Effective Learning' 
• Parent Evening consultation tracking notes 
• Planning adjustments and SEND information 
• High-ability children attaining RPPS' Level 7 results in Literacy complete an APP writing and 

reading assessment 

Reception Summer Term 

• Morning sessions become gradually more structured: longer whole-class carpet sessions, daily 
teacher-focused and carefully designed independent activities to be completed each day in 
preparation for the more structured Year One provision ahead. 

• Parents are invited to a Year One Induction Parent Event, where the Head of Lower School 
presents information on the differences to expect between the EYFS and Key Stage One and how 
parents can support the transition, especially over the long summer break. 

• Children visit the Year One setting for a 'Move Up Day' morning where they join their new class 
and Year One teacher to experience the classroom and routine together, prior to starting. 

• Year One teachers and Teaching Assistants visit our Reception classes to observe children 
learning in the EY setting and begin building rapport with the children before they arrive in Year 
One. 

• In the Summer Term of Reception Year, vulnerable children visit Year One in small groups as part 
of a 'learning walk' and develop familiarity with new classrooms and the relevant floors of the 
Vicarage Building. 

Year One Autumn Term 

• Depending on the class's individual needs, afternoon sessions can reflect EY provision with 
opportunities for child-initiated learning, outdoor play, and use of the 'EY Woodlands' or 'Y1 
Learning Lab', enabling some 'free-choice' time. 

• At the start of Year One, all parents are provided with further information on Year One 
expectations and how staff will be supporting children’s individual needs. 

• All new parents are encouraged to meet the Y1 teachers within the first two weeks of term to 
discuss the child's initial well-being and transition. 

• Parents are welcome to attend our 'LS Maths and Phonics Workshops' to familiarise themselves 
with our teaching and learning provision. (This event may be held online.) 
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• Particular care will be taken to support vulnerable pupils, including those with SEND, EAL, those 
with a safeguarding history, those with wellbeing concerns or pupils who may find change 
particularly difficult. 

Class Mixing 

This policy was formed as a direct result of children's pastoral, behavioural and individual learning needs. 
Parents are made fully aware that a rebalancing or regrouping of the classes will take place in January 
and again in June of the previous school year. From a teaching and learning perspective, the benefits are 
shared with both the children and parents.  We enable new positive learning partnerships to form. Once 
the class lists are finalised in June, we begin preparing the new mixed classes for the upcoming change in 
the following ways: 

• Parents are informed of the policy when they start at the school in Reception and again in January 
of the year before the mix. 

• Class lists are sent out to parents in late June, and parents are encouraged to join our online 
information forum, 'Class List'. 

• Any families with concerns about their child's needs in relation to the confirmed class mix are 
invited in to speak in person with the Class Teacher and Head of Lower School, or they can 
choose to speak to another member of the Senior Leadership Team, such as the Headmaster. 

• Lessons such as 'Games' and PSHEE are taught in the new mixed classes in the Summer 2 term. 
• A Maths and English lesson are carried out in the new class near the end of the year, and the 

children experience a morning session with their new teachers too, known as 'Move Up Morning’. 

• Any children who are experiencing difficulties will be offered group pastoral sessions with the 
Head of Lower School and other new peers to support their transition further. 

• A picnic is held in the first full week of the Autumn Term for families and children to mingle, set up 
new play dates and form new friendships. 

• Children are closely monitored and supported at the beginning of the year if their year has been 
mixed, with support from their teacher and Heads of Section. 

Key Stage One to Key Stage Two (Year Two to Year Three) 

Year Two — Summer Term 

• To help develop independence skills, children will be responsible for bringing in their own pencil 
case and homework diary from home each day. 

• In preparation for longer and larger assemblies, Year Two attend some US class assemblies. 
• During the Summer Term, parents are invited to meet the Year Three team, when the Head of 

Upper School presents information about the differences between Key Stage One and Key Stage 
Two, providing support on how parents can help in the transition process. 

• Year Three School Councillors visit Year Two classrooms to answer questions on 'US life.' Year 6 
pupils may also act as peer mentors for younger pupils who are anxious about transition, 
providing role-modelling and reassurance as part of the pastoral programme. 

• Year Three teachers and Teaching Assistants, where possible, visit KS1/Y2 settings to observe 
children learning and begin building rapport with the children before they arrive in Year Three. 
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• Year Two classes learn in their new classroom with their existing teachers, to familiarise the new 
learning space. 

• Year Two children visit Year Three as part of a 'Move Up Morning’ and develop familiarity with 
new classrooms and their new teachers. 

• Handover Meeting: Year Two teachers meet with Year Three teachers to analyse the 'End of Y2 
Results' to identify the following: 
◦ Strengths and weaknesses of the cohort, to be focused upon in the Year Three Autumn Term 
◦ Strengths and interests of the cohort and individuals that may be incorporated into Year 

Three Autumn Term units of study 
◦ Assessment results 
◦ Verbal feedback on pupils' behavioural, pastoral and PSHEE development 
◦ Parent Evening consultation tracking notes 
◦ Planning adjustments 

Year Three Autumn Term 

• Children will remain in their class group initially while the Year Three teachers monitor progress 
and begin to set the year group. Depending on the cohort, we remain flexible regarding setting in 
Maths, and this may happen as early as the Autumn Half Term or later in the school year (refer to 
the RPPS Setting Policy). Year Three remain in their classes for English. 

• In the Summer Term of Year Two and the Autumn Term of Year Three, class teachers introduce a 
'Question Box', or use the 'Worry Monster' from PSHEE, for pupils to post concerns about the 
change between Lower School and Upper School for discussion in PSHEE. 

• Year Three teachers collaborate with Year Two teachers and the Heads of Lower and Upper 
School regarding vulnerable pupils or any pupils displaying anxiety throughout the transition. 

• New parents are encouraged to meet the Year Three teachers within the first two weeks of term to 
discuss the child's initial well-being, and to attend the Parent Information Evening and Upper 
School social at the beginning of the Autumn Term. 

• Particular care will be taken to support vulnerable pupils, including those with SEND, EAL, those 
with a safeguarding history, or pupils who may find change particularly difficult. 

Year Three Continued 

Year Three pupils are continuously supported as they settle into the year and are reminded of the Upper 
School learning culture, behaviour culture, behaviour expectations, rewards, and sanctions (see the 
Behaviour, Rewards and Sanctions Policy for further clarity and detail). Class Teachers and the Head of 
Upper School work closely to report on any children who may be struggling with the introduction of 
homework, the level of work set, or any other aspect of school life, through weekly briefings and bi-
weekly year group meetings. Teachers, through careful observation and effective monitoring, 
continuously assess each child's overall wellbeing and academic attainment, and support is put in place 
wherever a need emerges. Help and support is tailored to the individual, with close collaboration with the 
child's parents, and can involve a range of methods (e.g. an individual behaviour plan, tailored homework 
activities etc.) and a range of specialist staff (e.g. support from our Head of Learning Support, play 
therapist, or pastoral support from the Head of Upper School). 

Upper School 
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• As children continue through the Upper School, they are enabled and supported by their teachers 
to make smooth and happy transitions into their next academic year. 

• 'Move Up Morning', which runs each year in July, helps facilitate this, with children moving to their 
new classroom and meeting their new teacher ahead of coming back to school in September. 

• Thorough handovers are conducted between Class Teachers towards the end of each academic 
year, with further support from the Head of Learning Support and Head of Upper School. 

• Academic and pastoral notes are passed on, as well as thorough information and assessments 
related to any learning or pastoral needs, identified or suspected. Any relevant safeguarding or 
child protection records will be shared, as they will be with future schools. 

• Children, from time to time, may find they leave RPPS part-way through a year or at the end of an 
academic year, and they are supported by their Form Teacher during these times, with regular 
communication with their parents, if necessary, to allay any worries or fears. They are given a 
warm farewell and wished the best of luck in the end-of-term whole-school assembly, and their 
achievements are celebrated in their classes. 

• New starters to the Upper School are given a full induction, which initially involves a tour of the 
school and an informal discussion with the Head of Upper School. The child may also participate 
in a 'Taster Morning' either before or after being offered a place, to meet their new class and class 
teacher. 

• Particular care will be taken to support vulnerable pupils, including those with SEND, EAL, those 
with a safeguarding history, or pupils who may find change particularly difficult. 

• Parents are also fully welcomed to the school, and key details are passed on related to: 
◦ The RPPS 'Parent Handbook' 
◦ The 'All About Me' pupil booklet 
◦ Newsletters and introductory leaflets, including uniform requirements, Class List etc. 
◦ Details of the child's online account, email address and password 

• Our Curriculum Evening and Welcome Event in September provide the opportunity for parents to 
meet the class teachers and to find out more about the curriculum and how the year group runs. 

• Any parents of new starters in Upper School will be contacted at the end of the first full week to 
update them on how their child/children have settled and some of the activities they have already 
participated in. 

• The school's Open-Door Policy is emphasised throughout the year, to encourage all parents to 
remain in close contact with the school throughout their time at RPPS. 

11+ and Transition to Year 7 

The 11+ process is overseen and managed by Mrs Perez, with support of the Senior Leadership Team. 

Preparation for the children's transition to Year 7 forms a significant part of the children's PSHEE 
programme in the Summer Term and is run by their class teachers. Children regularly visit their future 
schools and are invited to take part in induction programmes. 

At RPPS, class teachers regularly check in with children and support them if they have anxieties or worries 
about the next stage of their education. Parents are also informed if a child seems particularly worried 
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about Year 7 and the challenges ahead, and extra pastoral provision is available if an individual child 
needs it. 

Over the course of Year 6, the children are provided opportunities to develop their sense of responsibility 
through their Prefect roles in preparation for entering Secondary School. They are all individually 
recognised and celebrated in our Prize Giving ceremony at the end of the academic year. 

Our Year 6 children leave RPPS with an awareness of their strengths and passions; areas of development 
and strategies to support them in working on these; confidence, integrity, and community spirit; a strong 
moral compass and clear understanding of key values; as well as an instilled love of learning — all of which 
stand them in good stead for the transition to their future school. 

Handovers are conducted between current class teachers and future schools around pastoral and 
learning needs, as well as the transfer of child protection and safeguarding files. Particular care will be 
taken to support vulnerable pupils, including those with SEND, EAL, those with a safeguarding history, or 
pupils who may find change particularly difficult. 

In line with statutory requirements, any safeguarding and child protection records will be transferred 
securely and separately to the receiving school at the point of transition. 

Review 

All staff involved in transition receive regular training on supporting vulnerable pupils, safeguarding, 
SEND, and equality duties, to ensure consistency and best practice across all phases. The effectiveness of 
transition arrangements is evaluated annually through feedback from pupils, parents, and staff, and 
through analysis of outcomes such as attainment, progress, and well-being indicators. Findings inform 
ongoing improvements to the Transition Policy. 

 

 

Last reviewed:  Phil Cooper – Head of Upper School and DSL – September 2026 

Rebecca Leviston – Head of Lower School – September 2026 

Read approved and agreed by: GSG Ltd. Board of Governors, RPPS Senior Leadership Team and staff 

Next review date:  September 2027 


